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CHAPTER 1

PREFACE

The year 2015 marked the nineteenth year of the notification of the Public Records Rules, 1997. It also
marks twenty eventful years of the implementation of the Public Records Act, 1993 by various records
creating agencies of the Government of India. Major initiatives set forth in the Public Records Rules have
also got reflected in similar legislations enacted by some of the states. However, in spite of these legislative
provisions and increasing awareness about the importance of proper upkeep of public records, no
remarkable transformation can be observed in the records management practices followed by the records
creating agencies.

In the post-Right to Information Act era, the management of public records in the Government
organisations has assumed a critical dimension, a fact which also resonates with the observations of the
second Administrative Reforms Commission (ARC) regarding the importance of public records as a vital
tool to ensure accountability in governance. Therefore, it is extremely imperative to undertake serious
measures to streamline the records management practices in the Government of India as the only way to
cope with the demands of an informed and empowered citizen under the Right to Information Act.

During the period under report, the National Archives of India had extended full cooperation and support to
the records creating agencies towards the implementation of the Public Records Act, 1993. The response of
the records creating agencies can be gauged from the reports submitted by them to the department in Form
5, the Public Records Rules, 1997. It has been observed that not all the records creating agencies report on
the records management activities of their organisations. From the reports that have been received, it
appears that some of the mandatory requirements such as the nomination of Records Officer under Section
5(1) and setting up of functional Records Room under Section 5(2) ofthe Act have not been complied with
by large number of records creating agencies. A briefanalysis of the reports is as follows:

1.1 The overall response received from various records creating agencies about the state of
implementation of the Public Records Act in their organisations during 2015 reflects an
improvement as compared to 2014. It has also been observed that only a few ministries/
departments/ offices have furnished the requisite information in the mandatory format but many of
the subordinate/ attached offices, Public Sector Undertakings under various ministries have
furnished information on the implementation of the Public Records Act. On some issues like the
nomination of Records Officers, the response has been better compared to some other mandatory
provisions like setting up of Records Rooms, recording, reviewing, weeding of records etc.
Percentage wise, the total response is 6.62% for the present report as compared to4.2% of 2014.
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Training of the records officers nominated under the Public Records Act, 1993 is a vital component
for establishing a sound records management system in the records creating agencies. The records
officers serve as a link between the National Archives of India and their own departments. The
National Archives of India has been, since 1998, conducting regular Orientation Courses in Records
Management for the benefit of the records officers. 100 officers attended the courses in 2015. These
Orientation Courses in Records Management were held at National Archives of India Headquarters,
New Delhi, and one each in its Regional Office, Bhopal and three Records Centres located in
Bhubaneswar, Jaipur and Puducherry. .

Transfer of records of enduring value to the National Archives of India as the final repository ofall
public records of the Government of India after their appraisal is another critical area of records
management as envisaged by the Public Records Act. However, over the years, a large number of
such records have accumulated in various records creating agencies. Notwithstanding the
continuous initiatives taken by the Department, these records still await their transfer to the
National Archives of India. It cannot be overemphasized here that it is absolutely imperative that all
non-current records of more than 25 years old be deposited with the National Archives of India as
delineated in Section 6 (1) (c) of the Public Records Act, 1993 and Rule 5 of Public Records Rules,
1997. Compliance of this mandatory provision will ensure that these invaluable records are
preserved scientifically with a view to prolong their longevity and facilitate research to the scholar
community.

The Department had continued the approved Action Plan on Critical Area Projects concerning
National Archives of India which included, inter-alia, appraisal and transfer of records of the Post-
Independence period of Ministries/Departments etc. Total 48,841 appraised files selected for
permanent retention have been transferred from various Ministries/Departments, as against 22,701
in 2014, bulk of which has come from the Ministry of Home Affairs. This work has been done by the
Archival Assistants under the supervision of the senior officers of this Department.

In the light of the foregoing facts, I may reiterate the priorities as enumerated below:

e Nomination of the Records Officers by the records creating agencies under the provision of
Section 5(1) of the Public Records Act and Rule 3 of the Public Records Rules.

e Training of Records Officers in records management conducted by this Department.
o Establishment of Records Rooms as envisaged under section 5(2) of the Act.

e Downgrading of classified records by Ministries/ Departments.
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« Appraisal of non-current records more than 25 years old and

e  Timely transfer of appraised records to the National Archives of India for permanent custody
and scientific preservation.

e Recording, reviewing and indexing of records.

It is my sincere appeal to all the Records Creating Agencies to take a serious view of the situation

and initiate action on these points so as to streamline records management activities in their
respective organisations.

Dated: 9.2.2018 Jk\b,

(Pritam Singh)
Director General of Archives
Government of India
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CHAPTER-2

AN OVERVIEW

The National Archives of India, an attached office of the Ministry of Culture, is entrusted with the
preservation of the documentary heritage of the country. It is also the nodal agency for the implementation
of the Public Records Act, 1993 and the Public Records Rules, 1997. Under the provisions of the Rule 8 (2)
of the Public Records Rules, 1997, Director General of Archives is required to submit to the Government of
India, an Annual Report every year on the action taken by the record officers in compliance with the
provisions of clauses (a) to (1) of the Sub-section (1) of Section 6 of the Public Records Act, 1993.
Accordingly, a circular letter No. 16-12(A)/2016-RM dated 12 April 2016 was issued to all the Secretaries
of the Ministries/ Departments of Government of India requesting them to furnish their report in Form-5
under Rule 8(1) of the Public Records Rules, 1997, in respect of the action taken by them on the clauses
mentioned above during the year 2015. The Ministries/Departments were also requested to issue necessary
directives to all their attached and subordinate offices, including Public Sector Undertakings, Statutory
Bodies, etc. under their administrative control to furnish the desired report in Form-5 of Public Records
Rules, in respect of the action taken by them on the clauses mentioned above.

2.1  The present report has been prepared on the basis of the information received from various records
creating agencies on the action taken by them during the year 2015 on the following aspects:-

Setting up of Records Rooms;

Nomination of Records Officers;

Training of records officers and staff;

Sharing of space in National Archives of India for housing semi-currentrecords;
Recording, reviewing and weeding out of semi-current records;

Appraisal of records more than 25 years old,;

Compilation/ revision of retention schedules of records of substantive functions;
Downgrading of classified records;

N2 oo QN ks D RS e

Compilation of annual indices of records;

._.
e

Compilation of organisational history and
11. Transfer ofrecords of defunct bodies/ committees etc. to National Archives of India.

2.2 Details of information onthe aforesaid aspects have been delineated in the forthcoming chapters of
the report.
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CHAPTER-3

ANALYSIS OF THE DATA

GENERAL OBSERVATIONS

Information on the implementation of the Public Records Act, 1993 for the year 2015 was sought from all
Ministries/Departments and their attached and subordinate offices including Public Sector Undertakings,
Statutory Bodies, etc. to furnish their report in Form-5 of the Public Records Rules, 1997, in respect of the
action taken by them on the implementation of the Public Records Act, 1993 and Public Records Rules,
1997 during the year 2015. However, only 103 records creating agencies furnished information in respect
of the action taken by them on the implementation of the various provisions of the said Act and Rules and
information on various aspects reflecting on the implementation of the Public Records Act, 1993 have also
been provided by various records creating agencies including Ministries/ Departments/ Offices/ Public
Sector Undertakings in forms 4,5 and 7 as mandated under the Public Records Rules, 1997. Responses
received during the period under report from various records creating agencies are indicated below in a

tabulated form:
Records Creating Agencies Total number of records Total response
creating agencies received

Ministries/Departments/ Independent 90 19 (21%)

Offices/ Committees, etc.

Attached/Subordinate Offices etc. 1239 76 (6.13%)

Public Sector Undertakings etc. 241 8 (3.31%)
Total 1570 104 (6.56%)

3.1  Ananalysis of the above data reveals that the total response elicited is 6.56 per cent for the present
report as compared to 4.02 per cent of 2014. These figures reflect the low priority given to records
management by the records creating agencies namely Ministries/ Departments/ Public Sector
Undertakings etc. It is important to note that some of the Ministries/ Departments did not send
desired information but many organizations under their administrative control have sent their
reports.

3.2 The names of the Ministries/Departments/Offices/Public Sector Undertakings, etc. which
have furnished information for this report is appended at Annexure-1.
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CHAPTER-4

SETTING UP OF RECORDS ROOMS

Awell-organised Records Room is one of the basic pre-requisite of a sound Records Management system.
Sub-Section (2) of Section 5 of the Public Records Act, 1993 stipulates that all records creating agencies
should set up their records room at suitable locations and also place each records room under the charge ofa
Record Officer. The objective of setting up of the records room is to preserve the records scientifically and
take timely action for their recording, reviewing, indexing and weeding out of those records which are no
longer required. Drawing the attention of the records creating agencies to the said provision, National
Archives of India requested them to set up Records Rooms in their respective Ministry/Department/Office/
Public Sector Undertaking etc.

In all, a total of 57 Ministries/Departments/Offices and Public Sector Undertakings have sent information,
out of which 54 are Ministries/Departments/Offices/ Statutory bodies and 3 are Public Sector
Undertakings under various Ministries of Government of India. Detailed analysis of information received
in this regard is given below:

4.1 The following Ministries/Departments/Offices have informed that their records rooms are well
organised:

Prime Minister's Office, New Delhi; Central Plantation Crops Research Institute, Kasaragod, Kerala;
Directorate of Industries, Andaman & Nicobar Administration; Andaman & Nicobar Administration
Secretariat, Port Blair; Kendriya Sainik Board (Ministry of Defence); Upper Yamuna River Board
(Ministry of Water Resource, River Development & Ganga Rejuvenation); Department of Animal
Husbandry & Fisheries, Chandigarh Administration; IIM, Indore; IIM, Ranchi; Betwa River Board,
Jhansi, (Ministry of Water Resources, River Development & Ganga Rejuvenation); Board of
Apprenticeship Training (Southern Region), Department of Higher Education, Chennai (Ministry of
Human Resource Development); Directorate General, Central Reserve Police Force (Ministry of Home
Affairs), New Delhi; Central Institutes of Indian Languages, Manasagangotri, Department of Higher
Education, Mysore (Ministfy of Human Resource Development); Central Water Commission (Ministry of
Water Resources); Ministry of Water Resource, River Development & Ganga Rejuvenation; Central Soil
& Material Research Station, New Delhi, (Ministry of Water Resources, River Development & Ganga
Rejuvenation); Regional Employment Exchange U.T., Chandigarh; Directorate of Shipping Service,
Andaman & Nicobar Administration, Port Blair; Indian Rubber Manufacturers Research Association,
Department of Industrial Policy & Promotion, (Ministry of Commerce & Industry);
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Central Board of Film Certification Mumbai, (Ministry of Information & Broadcasting); Ministry of
Mines, New Delhi; Ministry of Steel, New Delhi; Board of Apprenticeship Training, Kanpur (Ministry of
Human Resource Development); School of Planning and Architecture, Vijayvada, (Ministry of Human
Resource Development); Ministry of Road Transport of Highways; Board of Practical Training, Eastern
Region, Kolkata (Ministry of Human Resource Development ); Office of the Salt Commissioner, Jaipur;
(Ministry of Commerce & Industry); National Institute of Technology, Kurukshetra, (Ministry of Human
Resource Development); National Institute of industrial Engineering, Mumbai, (Ministry of Human
Resource Development); Ministry of Road Transport & Highways and Ministry of Defence.

4.2  The following Ministries/ Departments/ Offices have informed that they do not have a ‘Records
Room:

Secretariat of the Vice-President of India, New Delhi; Indian Bureau of Mines (Ministry of Mines); Office
of the Director General of Police, Andaman & Nicobar Islands ; Port Management, Andaman & Nicobar
Islands; North Eastern Police Academy, Meghalaya (Ministry of Home A ffairs); Department of Official
Language, (Ministry of Home Affairs); IIM, Raipur; Rural Development & Panchayats Development,
Chandigarh; National Foundation for Communal Harmony, (Ministry of Home A ffairs); Jawaharlal Nehru
Aluminum Research Development and Design - Centre (Ministry of Mines); Indian Bureau of
Mines,(Ministry of Mines); District Industry Centre, Andaman & Nicobar Administration, Port Blair;
National Bal Bhawan, Delhi, (Ministry of Human Resource Development); Central Organisation ECHS
Adjutant General's Branch, (Ministry of Defence); National Institute of Technology, Hamirpur, Himachal
Pradesh, (Ministry of Human Resource Development ); National Institute of Miners Health (Ministry of
Mines); and National Institute of Technical Teacher's Training and Research, Bhopal, (Ministry of Human
Resource Development).

4.3 The following Public Sector Undertakings have reported that they have well organised Records
Rooms:

Chennai Petroleum Corporation Limited, Chennai; Bharat Dynamics Limited, Hyderabad, and
Cotton Corporation of India Ltd. Navi Mumbai, (Ministry of Textile)

44 Goa Shipyard Limited, Goa has reported that they do not have well organised Records Room.

4.5  Analysis- It has bee?n observed that almost all the Ministries/ Departments/ Offices/ Public
Sector Undertakings that have provided information in Form S, under Rule 8(1) of Public
Records Rules, 1997 have reported that they have dedicated Records Room in their
organisations. However, the status of the Records Room in sizeable number of records
creating agencies that have not responded is unknown. National Archives of India would
continue to make its efforts to sensitize them about the mandatory requirement of having a
Record Rooms which needs to be inspected once a year as per provisions of para 136(2) of the
Central Secretariat Manual of Office Procedure.
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CHAPTER-5

NOMINATION OF RECORDS OFFICERS

Section 5(1) of the Public Records Act, 1993 stipulates that every records creating agency shall nominate
one of its officers as Record Officer to discharge the functions as outlined under Section 6(1) of the said
Act. The Record Officer is required to coordinate and guide various sections/ divisions of their respective
records creating agencies as well as liaisoning with the Director General of Archives for various activities
which include inter-alia, the compilation of records retention schedule of substantive functions, appraisal
of non-current records and transfer of records of permanent nature which are 25 years old to National
Archives of India for scientific preservation. Taking into consideration the said provisions, National
Archives of India issued a circular letter No. 16-1/2016-RM dated 12 April 2016 to all the records creating
agencies falling under the purview of the Act to nominate their Record Officers at the earliest. In response
to the said letter the Department has received information on nomination of Records Officers (Annexure
V). Further, National Archives of India issued a circular letter No. 16-12(A)/2016-RM dated 12 April 2016
to all the records creating agencies for nomination of records for the implementation of the Public Records
Act, 1993. Details of replies received are given below.

5.1  Following Ministries/Departments/Offices have nominated their Records Officers:

Prime Minister's Office, New Delhi; Indian Bureau of Mines (Ministry of Mines); Central Plantation
Crops Research Institute, Kerala; Directorate of Industries, Andaman & Nicobar Administration;
Andaman & Nicobar Administration Secretariat, Port Blair; Kendriya Sainik Board (Ministry of
Defence); Department of Animal Husbandry & Fisheries, Chandigarh Administration; Department
of Industrial Policy & Promotion, (Ministry of Commerce & Industry); IIM, Raipur; IIM, Indore;
IIM, Ranchi; Betwa River Board Jhansi, Office of the Secretary (Ministry of Water Resources, River
Development & Ganga Rejuvenation); Board of Apprenticeship Training (Southern Region),
Department of Higher Education, Chennai (Ministry of Human Resource Development);
Directorate General, Central Reserve Police Force (Ministry of Home Affairs), New Delhi; Central
Institutes of Indian Languages, Manasagangotri, Department of Higher Education, Mysore
(Ministry of Human Resource Development); National Foundation for Communal Harmony,
(Ministry of Home Affairs); Central Water Commission (Ministry of Water Resources); Ministry of
Water Resources, River Development & Ganga Rejuvenation; Central Soil & Material Research
Station, New Delhi, (Ministry of Water Resources, River Development & Ganga Rejuvenation);
Regional Employment Exchange U.T., Chandigarh; Directorate of Shipping Service Andaman &
Nicobar Administration, Port Blair; Indian Rubber Manufacturers Research Association, Central
Board of Film Certification Mumbai, (Ministry of Information & Broadcasting); Ministry of Mines,
New Delhi; Ministry of Steel, New Delhi; Board of Apprenticeship Training, Kanpur (Ministry of

8
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Human Resource Development); School of Planning and Architecture, Vijayvada, (Ministry of
Human Resource Development); Ministry of Road Transport of Highways; Board of Practical
Training, Eastern Region, Kolkata (Ministry of Human Resource Development); Office of the Salt
Commissioner, Jaipur; (Ministry of Commerce & Industry); National Institute of Technology,
Kurukshetra, (Ministry of Human Resource Development); National Institute of industrial
Engineering, Mumbai, (Ministry of Human Resource Development); National Institute of
Technical Teacher's Training and Research, Bhopal, (Ministry of Human Resource Development) ;
Ministry of Road Transport & Highways and Ministry of Defence.

The following Ministries/ Departments have informed that they have not nominated their Records
Officers:

Secretariat of The Vice-President of India, New Delhi; Office of the Director General of Police,
Andaman & Nicobar Islands ; Port Management, Andaman & Nicobar Islands; North Eastern Police
Academy, Meghalaya (Ministry of Home Affairs); Department of Official Language, (Ministry of
Home Affairs); Rural Development & Panchayats Development, Chandigarh; Jawaharlal Nehru
Aluminum Research Development and Design Centre (Ministry of Mines); Indian Bureau of Mines,
(Ministry of Mines); District Industry Centre, Andaman & Nicobar Administration, Port Blair;
National Bal Bhawan, Delhi, (Ministry of Human Resource Development); Central Organisation
ECHS Adjutant General's Branch, (Ministry of Defence); National Institute of Technology,
Hamirpur, Himachal Pradesh, (Ministry of Human Resource Development) and National Institute
of Miners Health (Ministry of Mines).

The following Ministries/ Departments/ Offices have reported that they have trained their records
Officers:

Secretariat of The Vice-President of India, New Delhi; Central Plantation Crops Research Institute,
Kerala; IIM, Indore; IIM, Ranchi; Prime Minister's Office; National Foundation for Communal
Harmony, (Ministry of Home Affairs); Board of Practical Training, Eastern Region, Kolkata
(Ministry of Human Resource Development); Central Organisation ECHS Adjutant General's
Branch, (Ministry of Defence); Ministry of Defence and National Institute of Technical Teacher's
Training and Research, Bhopal, (Ministry of Human Resource Development).

The following Ministries/ Departments/ Offices have intimated that they have not trained their
records officers:

Indian Bureau of Mines (Ministry of Mines); Directorate of Industries, Andaman & Nicobar
Administration; Andaman & Nicobar Administration Secretariat, Port Blair; Office of the Director
General of Police, Andaman & Nicobar Islands ; Port Management, Andaman & Nicobar Islands;
North Eastern Police Academy, Meghalaya (Ministry of Home Affairs); Department of Official

.
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Language, (Ministry of Home Affairs); Kendriya Sainik Board (Ministry of Defence); Department
of Animal Husbandry & Fisheries, Chandigarh Administration; Department of Industrial Policy &
Promotion, (Ministry of Commerce & Industry); IIM, Raipur; Betwa River Board Jhansi, Office of
the Secretary (Ministry of Water Resources, River Development & Ganga Rejuvenation ); Board of
Apprenticeship Training (Southern Region), Department of Higher Education, Chennai (Ministry of
Human Resource Development); Directorate General, Central Reserve Police Force (Ministry of
Home Affairs), New Delhi; Central Institutes of Indian Languages, Manasagangotri, Department of
Higher Education, Mysore (Ministry of Human Resource Development); National Foundation for
Communal Harmony, (Ministry of Home Affairs); Central Water Commission (Ministry of Water
Resources); Ministry of Water Resource, River Development & Ganga Rejuvenation; Central Soil &
Material Research Station, New Delhi, (Ministry of Water Resources, River Development & Ganga
Rejuvenation); Regional Employment Exchange U.T., Chandigarh; Directorate of Shipping Service,
Andaman & Nicobar Administration Port Blair; Rural Development & Panchayats Development,
Chandigarh; Jawaharlal Nehru Aluminum Research Development and Design Centre (Ministry of
Mines); Indian Bureau of Mines,(Ministry of Mines); District Industry Centre, Andaman & Nicobar
Administration, Port Blair; National Bal Bhawan, Delhi, (Ministry of Human Resource
Development); National Institute of Technology, Hamirpur, Himachal Pradesh, (Ministry of Human
Resource Development). e

The following Public Sector Undertakings have reported that they have nominated their Records
Officers:

Tribal Co-operative Marketing Development Federation of India Limited, New Delhi (Ministry of
Tribal Affairs); Bharat Dynamics Limited, Hyderabad (Ministry of Defence); Chennai Petroleum
Corporation Limited; National Aluminium Company Limited, Nalco Bhubaneswar (Ministry of
Mines) and The Cotton Corporation of India Ltd. Navi Mumbai, (Ministry of Textile).

Goa Shippyard Ltd., a Public Sector Undertakings have reported that they have not nominated their
Records Officers:

The following Public Sector Undertakings have reported that they have trained their Records
Officer:

Tribal Co-operative Marketing Development Federation of India Limited, New Delhi (Ministry of
Tribal Affairs); Bharat Dynamics Limited, Hyderabad (Ministry of Defence); Chennai Petroleum
Corporation Limited, Chennai; National Aluminium Company Limited, NALCO, Bhubaneswar
(Ministry of Mines) and Cotton Corporation of India Ltd. Navi Mumbai, (Ministry of Textiles).

Analysis- All the records creating agencies that have provided information in Form 5, under
Rule 8(1)of the Public Records Rules, 1997 have reported that their organisation is complying
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with the mandatory provision of Public Records Act, 1993. However, the status of many others
who have not reported is unclear. All records creating agencies are required to nominate their
Records Officers and a copy of this office order is required to be forwarded to Director
General, National Archives of India, as per provision of Rule 3 of the Public Records Rules,
1997. The Records Officers are to be sent for Orientation Courses on Records Management
conducted by National Archives of India. Detailed information on the Calendar is available on
the Departmental website of National Archives of India i.e www.nationalarchives.nic.in Details
of the Orientation Courses and list of records officers who attended the course is appended at
AnnexurelV.
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CHAPTER-6

SHARING OF SPACE FOR SEMI-CURRENT RECORDS

It has been observed that during their semi-current stage the records are not well cared
by the records creating agencies, especially in the cases where a separate records rooms have not been set
up. The records kept in haphazardly manner. Such situations are not conducive for the health of the records
resulting in wear and tear or destruction of many records containing valuable information. Keeping these
issues in mind, National Archives of India has been inviting all the records creating agencies to share space
in its headquarters at New Delhi and also in its Regional Office at Bhopal and its three Records Centres at
Jaipur, Puducherry and Bhubaneswar. Details of replies received in this regard are as follows:

6.1

The following Ministries/Departments/Offices have informed that they do not want to share space
at present in the National Archives of India, New Delhi or its Regional Office at Bhopal and
Records Centers at Jaipur, Puducherry and Bhubaneswar for housing their semi-current records:

Secretariat of the Vice-President of India; ICAR-Central Plantation Crops Research Institute
Office of the Director General of Eolice,‘Andaman & Nicobar Islands; Port Management,
Andaman & Nicobar Islands; North Eastern Police Academy, Meghalaya (Ministry of Home
Affairs); Department of Official Language, (Ministry of Home Affairs); Kendriya Sainik Board,
(Ministry of Defence); Upper Yamuna River Board, (Ministry of Water Resources, River
Development & Ganga Rejuvenation); Department of Animal Husbandry & Fisheries, Chandigarh
Administration; IIM, Raipur; I[IM, Indore; IIM, Ranchi; Betwa River Board Jhansi Office of the
Secretary (Ministry of Water Resources, Development & Ganga Rejuvenation); Department of
Higher Education, Board of Apprenticeship Training (Southern Region), Chennai (Ministry of
Human Resource Development); Directorate General, Central Reserve Police Force, (Ministry of
Home Affairs); Department of Higher Education, Central Institutes of Indian Languages;
Manasagangotri, Mysore (Ministry of Human Resource Development); Central Water
Commission (Ministry of Water Resources, Development & Ganga Rejuvenation); Central Soil &
Material Research Station (Ministry of Water Resources, Development & Ganga Rejuvenation);
Prime Minister's Office; Rural Development & Panchayats Development, Chandigarh; Regional
Employment Exchange U.T., Chandigarh; Directorate of Shipping Service, Andaman & Nicobar
Administration Port Blair; Indian Rubber Manufacturers Research Association, Department of
Industrial Policy & Promotion, (Ministry of Commerce & Industry);

Central Board of Film Certification Mumbai, (Ministry of Information & Broadcasting); Ministry
of Mines, New Delhi; National Foundation for Communal Harmony, (Ministry of Home Affairs);
Board of Apprenticeship Training, Kanpur (Ministry of Human Resource Development); Indian
Bureau of Mines (Ministry of Mines); School of Planning and Architecture, Vijayvada, (Ministry of
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6.2

6.3

National Archiv_es of India

Human Resource Development); Ministry of Road Transport of Highways; National Institute of
Technology, Kurukshetra, (Ministry of Human Resource Development); National Institute of
Industrial Engineering, Mumbai, (Ministry of Human Resource Development); National Bal
Bhawan, Delhi, (Ministry of Human Resource Development); Central Organisation ECHS
Adjutant General's Branch, (Ministry of Defence); Ministry of Defence; National Institute of
Technology, Hamirpur, Himachal Pradesh, (Ministry of Human Resource Development); National
Institute of Miners Health (Ministry of Mines) and National Institute of Technical Teacher's
Training and Research, Bhopal (Ministry of Human Resource Development).

Directorate of Industries, Andaman & Nicobar Administration; Andaman & Nicobar
Administration Secretariat Port Blair; Ministry of Water Resource, River Development & Ganga
Rejuvenation; Ministry of Steel; Board of Practical Training Eastern Region, Kolkata (Ministry of
Human Resource Development); Office of the Salt Commissioner, Jaipur (Ministry of Commerce
& Industry) have conveyed that they are willing to share space at National Archives of India.

The following Public Sector Undertakings/ Statutory bodies/Authorities etc. do not want to share
records storage space for varied reasons:

Tribal Co-operative Marketing Development Federation of India Limited, (Ministry of Tribal
Affairs), New Delhi; Bharat Dynamics Limited (Ministry of Defence), Hyderabad; Chennai
Petroleum Corporation Limited, Chennai; National Aluminum Company Limited, NALCO
Bhubaneswar (Ministry of Mines); Goa Shipyard Limited and Cotton Corporation of India Ltd.,
Navi Mumbai, (Ministry of Textile).

Analysis - Majority of the Ministries/ Departments and Public Sector Undertaking have
reported that they are not keen on sharing space with the National Archives of India at its
Headquarter at New Delhi or the Regional Office at Bhopal or the Record Centres at Jaipur,
Bhubaneswar and Puducherry. On receipt of request from records creating agencies for
sharing of space for their semi-current records, National Archives of India can provide the
requisite space in the head quarter and its Regional Office at Bhopal and three of its Records
Centers located at Jaipur, Puducherry and Bhubaneswar.
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National Archives of India

CHAPTER-7

RECORDING, REVIEWING AND WEEDING OUT OF
SEMI-CURRENT RECORDS

Every records creating agency creates records in their day-to-day transactions. To segregate the important
records from those ephemeral in nature and to ensure their proper management/ maintenance, timely
recording, reviewing and weeding of records are essential steps which are required to be taken by all the
records creating agencies. Section 6(1) (b) of the Public Records Act, 1993 and Rule 9(1) of the Public
Records Rules, 1997 stipulates that no records shall be destroyed without being recorded and reviewed.
Rule 9(4) of the Public Records Rules, 1997 further stipulates that each records creating agency shall
furnish half-yearly returns on the subject to National Archives of India. Accordingly, a circular letter No. F.
16-4/2016-RM dated 12 April, 2016 was issued to all Ministries/Departments wherein all the records
creating agencies were requested to issue necessary directives to all the attached and subordinate offices
including the Public Sector Undertakings, Statutory Bodies, etc. In response to another circular letter No.
16-12A/2016-RM, dated 12 April 2016 the following Ministries/Departments/Offices and Public Sector
Undertakings/Statutory Bodies etc., have sent information. A list of records creating agencies that have
sent information is appended at Annexure-II. The analysis of information received in response to both
these circulars is given below.

7.1  The following Ministries/Departments/Offices have informed that they are attending to the job of
recording, reviewing and weeding of records:

Secretariat of the Vice-President of India; Indian Bureau of Mines (Ministry of Mines); ICAR-
Central Plantation Crops Research Institute; Office of the Director General of Police, Andaman &
Nicobar Islands; Kendriya Sainik Board (Ministry of Defence); Upper Yamuna River Board,
(Ministry of Water Resource, River Development & Ganga Rejuvenation); Department of Animal
Husbandry & Fisheries, Chandigarh A dministration; Department of Industrial Policy & Promotion
(Ministry of Commerce & Industry); IIM, Raipur (Ministry of Human Resource Development);
Department of Higher Education Board of Apprenticeship Training (Southern Region), Chennai
(Ministry of Human Resource Development); Directorate General, Central Reserve Police Force,
New Delhi (Ministry of Home Affairs);Department of Higher Education Central Institutes of
Indian Languages, Manasagangotri, Mysore (Ministry of Human Resource Development); Board
of Apprenticeship Training, Kanpur (Ministry of Human Resource Development); Central Water
Commission (Ministry of Water Resources, River Development & Ganga Rejuvenation);
Ministry of Water Resource, River Development & Ganga Rejuvenation; Central Soil & Material
Research Station, New Delhi, (Ministry of Water Resources, River Development & Ganga
Rejuvenation); Prime Minister's Office; Regional Employment Exchange U.T., Chandigarh;
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1.3

7.4

National Archives of India

Directorate of Shipping Service, Andaman & Nicobar, Administration, Port Blair; Central Board of
Film Certification Mumbai (Ministry of Information & Broadcasting); Ministry of Mines;
Jawaharlal Nehru Aluminium Research Development and Design Centre (Ministry of Mines);
Indian Bureau of Mines, (Ministry of Mines); Board of Practical Training Eastern Region, Kolkata
(Ministry of Human Resource Development); Office of the Salt Commissioner, Jaipur (Ministry of
Commerce & Industry); National Institute of Industrial Engineering, Mumbai, (Ministry of Human
Resource Development); Ministry of Road Transport & Highways; Central Organisation ECHS
Adjutant General's Branch (Ministry of Defence); and National Institute of Technology Hamirpur,
Himachal Pradesh (Ministry of Human Resource Development).

The following Ministries/Departments/Offices have informed that they are not attending the job of
recording, reviewing and weeding of records:

Directorate of Industries Andaman & Nicobar Administration; Andaman & Nicobar
Administration Secretariat, Port Blair; Port Management, Andaman & Nicobar Islands; North
Eastern Police Academy, Meghalaya (Ministry of Home Affairs); Department of Official Language
(Ministry of Home A ffairs); IIM, Indore (Ministry of Human Resource Development); IIM, Ranchi
(Ministry of Human Resource Development); Betwa River Board Jhansi Office of the Secretary
(Ministry of Water Resources, River Development & Ganga Rejuvenation); Rural Development &
Panchayats Development, Chandigarh; National Foundation for Communal Harmony (Ministry
of Home Affairs); Indian Rubber Manufacturers Research Association Department of Industrial
Policy & Promotion (Ministry of Commerce & Industry); Ministry of Steel; School of Planning and
Architecture, Vijayvada (Ministry of Human Resource Development); District Industry Centre,
Andaman & Nicobar, Administration, Port Blair; Ministry of Road Transport of Highways;
National Institute of Technology, Kurukshetra, (Ministry of Human Resource Development);
National Bal Bhawan, Delhi (Ministry of Human Resource Development); National Institute of
Miners Health (Ministry of Mines); National Institute of Technical Teacher's Training and
Research, Bhopal (Ministry of Human Resource Development); Ministry of Road Transport &
Highways K.R. Circle, Bangalore; The Finance & Planning Officer, Statistical Cell, Chandigarh
Administration and Department of Industrial Policy & Promotion (Ministry of Commerce &

Industry).
The Chennai Petroleum Corporation Limited, Chennai has reported that they are attending the job
ofrecording, reviewing and weeding out of records.

The following are those Public Sector Undertakings/Statutory Bodies etc. have furnished ‘Nil’
reports:

Tribal Co-operative Marketing Development Federation of India Limited; Bharat Dynamics
Limited; Goa Shipyard Limited and National Aluminium Company Limited.
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7.5

National Archives of India

Analysis - Recording, reviewing and indexing is a mandatory provision under the Public
Records Rules, 1997 as also under the provision of Central Secretariat Manual of Office
Procedure. Hence, the records creating agencies are required to carry out the work with all
seriousness and submit the requisite information in Form 7 of the Public Records Rules, 1997.
Half yearly report on the Recording, Reviewing, Indexing and Weeding out of records in
Form 7 of the Public Records Rules, 1997 is to be sent by all records creating agencies and the
above report is based on information received in Form 5 as also the half yearly reports
submitted in Form 7.
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National Archives of India

CHAPTER-8

INDEXING OF RECORDS

Administrative efficiency of a records creating agency depends upon the timely furnishing of information
to the decision making authorities as also the information seekers. To facilitate quick retrieval of
information from records, a good reference media with regular compilation of annual departmental indices
of ‘A’ and ‘B’ Category of records is necessary. The National Archives of India had requested all the
records creating agencies (vide its circular No. 16-12(A)/2016-RM dated 12 April 2016 to furnish
information in Form 5, Public Records Rules, 1997 on the action taken by them. Details of information
reported are as follows:

8.1

8.2

The following Ministries/Departments/Offices have informed that they have compiled indices or
compilation of indices is in progress:

Office of the Director General of Police, Andaman & Nicobar Islands; [IM, Indore;

Directorate General, Central Reserve Police Force (CRPF), New Delhi (Ministry of Home
Affairs); National Institute of Industrial Engineering, Mumbai, (Ministry of Human Resource
Development), Central Organisation ECHS Adjutant General's Branch, Ministry of Defence

The following Ministries/Departments/Offices/ Committees have sent various negative responses
e.g. not compiling, not applicable, not required, nil reports, etc.:

Prime Minister's Office; Secretariat of the Vice -President of India; Indian Bureau of Mines
(Ministry of Mines); Directorate of Industries, Andaman & Nicobar Administration; Andaman &
Nicobar Administration Secretariat, Port Blair; ICAR Kerala, (Ministry of Agriculture); Office of
the Director General of Police, Andaman & Nicobar Islands; Port Management, Andaman &
Nicobar Islands; North Eastern Police Academy, Meghalaya (MHA); Department of Official
Language, Ministry of Home A ffairs; Kendriya Sainik Board ,Ministry of Defence; Upper Yamuna
River Board, Ministry of Water Resource, River Development & Ganga Development; Department
of Animal Husbandry & Fisheries, Chandigarh Administration; Department of Industrial Policy &
Promotion , Ministry of Commerce & Industry; IIM, Raipur; Board of Apprenticeship Training
(SR), Chennai, Department of Higher Education,(Ministry of Human Resource Development);
Ministry of Water Resources, River Development & Ganga Development, New Delhi; Central
Water Commission (Ministry of Water Resources, River Development & Ganga Development);

‘Central Soil & Material Research Station, New Delhi, (Ministry of Water Resources, River

Development & Ganga Development); Rural Development & Panchayats Development,
Chandigarh; Regional Employment Exchange U.T., Chandigarh; National Foundation for
Communal Harmony, Ministry of Home Affairs; Directorate of Shipping Service Andaman &
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Nicobar Administration Port Blair; Indian Rubber Manufacturers Research Association,
(Department of Industrial Policy & Promotion) Ministry of Commerce & Industry; Central Board
of Film Certification Mumbai, (Ministry of Information & Broadcasting); Ministry of Defence;
Ministry of Mines; Ministry of Steel; Board of Apprenticeship Training, Kanpur (Ministry of
Human Resource Development); Indian Bureau of Mines,(Ministry of Mines); School of Planning
and Architecture, Vijayvada, (Ministry of Human Resource Development); District Industry
Centre, Andaman & Nicobar Administration, Port Blair, Ministry of Road Transport of Highways;
Board of Practical Training Eastern Region, Kolkata (Ministry of Human Resource Development);
Office of the Salt Commissioner, Jaipur, (Ministry of Commerce & Industry); National Institute of
Technology, Kurukshetra, Ministry of Human Resource Development, National Institute of
Industrial Engineering, Mumbai, Ministry of Human Resource Development; National Bal
Bhawan, Delhi, Ministry of Human Resource Development; Central Organisation ECHS Adjutant
General's Branch, (Ministry of Defence); National Institute of Technology Hamirpur, Himachal
Pradesh, (Ministry of HRD); National Institute of Miners Health (Ministry of Mines); National
Aluminium Company Limited; National Institute of Technical Teacher's Training and Research,
Bhopal, (Ministry of Human Resource Development); Ministry of Road Transport & Highways,
K.R. Circle, Bangalore; The Finance & Planning Office, Statistical Cell, Chandigarh
Administration; Department of Industrial Pdl_iqy & Promotion, Ministry of Commerce & Industry.

The following Public Sector Undertakings have sent varied negative responses including “not

compiling”, “notnecessary”, “not required”, “nil”:

Tribal Co-operative Marketing Development Federation of India Limited, New Delhi (Ministry of
Tribal Affairs), New Delhi; Bharat Dynamics Limited, Hyderabad (Ministry of Defence); Chennai
Petroleum Corporation Limited, Chennai; National Aluminium Company Limited, NALCO
Bhubaneswar (Ministry of Mines); Goa Shipyard Limited; and Cotton Corporation of India Ltd.,
Navi Mumbeai, (Ministry of Textile)

Analysis - Preparation of Indices is a mandatory responsibility of the records creating
agencies as specified in the Public Records Act, 1993. However, over a period of time this
activity is not being undertaken by most of the Ministries/ Departments/ Public Sector
Undertakings.
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CHAPTER-9

COMPILATION OF RETENTION SCHEDULES FOR RECORDS BY
RECORDS CREATING AGENCIES

A sound records management system requires a well drawn up records retention schedule and laying down
of suitable retention periods for various records groups created by different Ministries/Departments/
Offices/Public Sector Undertakings etc. while conducting their official business pertaining to substantive
functions, as envisaged under Section 6(1)(e) of the Public Records Act, 1993. Such retention schedules
should be compiled in consultation with the National Archives of India under the aforesaid section of the
said Act. In all, 26 records creating agencies have furnished information in response to the circular letter
No.F. 16-12(A)/2016-RM dated 12 April 2016 on formulation of records retention schedules. Details of the
replies received are indicated below:-

9.1

92

The following Ministries/Departments/offices have informed that they have compiled retention
schedules:

Prime Minister's Office (Documentation Section); Registrar General of India, New Delhi; Central
Board of Film Certification Mumbai (Ministry of Information & Broadcasting); Ministry of Road
Transport & Highway; Central Water Comfnisgion, New Delhi, Ministry of Water Resources River
Development & Ganga Rejuvenation; Central Soil & Material Research Station, New Delhi Water
Resources River Development & Ganga Rejuvenation; Central Organisation ECHS adjutant
General's Branch Ministry of Defence; Ministry of Defence, New Delhi; IICR-Central Plantation
Corps Research Institute; Ministry of Steel, New Delhi; Office of the Salt Commissioner, Jaipur;
Indian Bureau of Mines (Ministry of Mines), Nagpur; Office of the Director General of Police,
Andaman & Nicobar Islands; Department of Industrial Policy & Promotion (Ministry of
Commerce & Industry), Directorate General, Central Reserve Police Force, New Delhi Ministry of
Home Affairs; Department of Higher Education, Central Institute of Indian Language, Mysore
Ministry of Human Resource Development; District Industry Centre, Andaman & Nicobar
Administration, Port Blair; IIM Indore; Board of Practice Training Eastern Region, Kolkata,
Ministry of Human Resource Development.

The following records creating agencies have not compiled retention schedules of their records and
have furnished 'Nil'or Not Applicable' reports:

Directorate of Industries Andaman & Nicobar Administration; Andaman & Nicobar
Administration: Secretariat, Port Blair; Port Management Andaman & Nicobar Administration;
North East Police Academy, Meghalaya, Ministry of Home Affairs; Department of Official
Language, Ministry of Home Affairs; Kendriya Sainik Board, Ministry of Defence; Upper Yamuna
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River Board Ministry of Water Resource, Resources River Development & Ganga Rejuvenation;
Department of Animal Husbandry & Fisheries, Chandigarh Administration; [IM, Raipur; [IM
Ranchi; Department of Higher Education board of Apprenticeship Training (Southern Region),
Chennai, Ministry of Human Resource Development; Directorate of Shipping Service Andaman &
Nicobar Administration of Port Blair; Indian Rubber Manufacturers Research Association
(Department of Industrial Policy & Promotion); Board of Apprenticeship Training, Kanpur
(Ministry of Human Resource Development); School of Planning &Architecture, Vijayvada
(Ministry of Human Resource Development); NIT Kurukshetra (Ministry of Human Resource
Development);National Institute of Industrial Engineering, Mumbai (Ministry of Human
Resource Development);National Bal Bhawan, Delhi (Ministry of Human Resource
Development); National Institute of Miners Health ( Ministry of Mines); National Institute of

_ Technical Teacher's Training and Research, Bhopal (Ministry of Human Resource Development);

Ministry of Road Transport & Highways K.R. Circle, Bangalore; The Finance & Planning Officer,
Statistical Cells, Chandigarh Administration; Betwa River Board, Jhansi, Office of the Secretary,
Ministry of Water Resources, River Development & Ganga Rejuvenation ).

Report furnished by the Vice-President's Secretariat, New Delhi and National Institute of
Technology Hamirpur in this regard is not clear/vague. ‘

The following Public Sector Undertakings have informed that they have compiled retention
schedules:

Chennai Petroleum Corporation Limited, Chennai; Goa Shipyard Limited; Petroleum & Explosive
safety Organizationand Cotton Corporation of India Limited, Navi Mumbai.

The following Public Sector Undertakings have not compiled retention schedules of their records
and have furnished ‘Nil’ or Not Applicable' reports:

Tribal Co-operative Marketing Development Federation of India, New Delhi; Bharat Dynamics
Limited and National Aluminium Company Limited.

Analysis -1t has been observed that very few Ministries/Departments/Offices have compiled
their records retention schedules and are furnishing ‘nil’ reports. Some of
Ministries/Departments/ Offices have also informed that the preparation of retention
schedules is following their own system. Since the compilation of record retention schedule is
amandatory provision, all records creating agencies are required to expedite the preparation
of their record retention schedules and get it vetted by National Archives of India before its
implementation. The National Archives of India would assist all creating agencies who have
not prepared or revised their retention schedules so far.

20




gty AfSETme

SIEJTT — 10

aiftepa sfreat &1 fagiffevor

mmmwmmwwmmmmmm, 1993 WY ERT
6(1)(@) 3R a1 iR Frmraed, 1997%%7@#%%&%%@%%@@%?%

%Wmaﬁwaﬁé@ﬁmaﬁﬁWWWNﬁgﬁmmﬁaﬁmmﬁaﬁmw
w.wmﬁmﬁmm:swm/mmmmﬁwm/ﬁw/mﬁ
fasties 12 s, 2016 @1 vH TRy & T, 16—3 /2016—3IR.TH. STNI fbar 1T o1 | Sarm o arehr
aﬁa@mqﬁﬁvﬁﬁwﬂaﬁa—mﬁé@mm%lﬁﬁwaﬂmwmmm
mﬁwaﬁé@mﬁwﬁmmmﬁa%ﬁwwmmﬁwﬁﬁﬂé%: :

101 ﬁmﬁf@a#&mﬁ/ﬁwﬁ/mﬁaﬁ#mﬁmﬁﬁaﬁa@aﬁﬁaﬁﬁﬁmﬁmmﬁw

102.

ey H HRATS YR B 2 -
wwmwymmwmﬁmm@mmwywﬁaw,
Hamdiu, ?ﬂcﬂsﬁmﬁh&ﬁﬁs;ﬂéﬁaﬁ(ﬁﬁm}mmm(ﬂam
W);WW;WWW,W%WW,%W;W
aﬁ?wmﬁam,ﬁmam(wmﬁmﬁw);muﬁamaﬁvw
W;mﬁmmwmé,qﬁmmm(wwmﬁm);ﬁaw
ﬁm@?mm&mﬂm}wﬁmﬁﬂmaﬁvmwmw
(arforsa sk ST wHarer) |
ﬁwﬁ@;ﬁ#ﬂmﬁ/ﬁwﬁ/mﬁ#ﬁrﬁa%&lﬁm%ﬁﬁﬁméﬁmﬁmﬁ
&/ ‘Tfipa Hfer T & arerar FRmR Rk o & -
WWW(QEW);WEEWWW;WW&BTW
mewmﬁmﬁmmaﬁvﬁaﬁwmmqﬁ
Wgﬁ%ﬂﬂﬂaﬁﬁmmmmaﬁvﬁwmwwwaﬁvﬁaﬁm
mw:@mmw,mmwywwﬁwmwxmwm
(VelT aTer); grer sk e R, wéhme e, STLITETH, ARR; ATAETH, FaN;
SAMSSETH, 1A Seaar e frr ey R A (T &), S (A G Rer
W);WMW,WWWW, ATETE, SR ([ S R

21




National Archives of India

CHAPTER-10

DOWNGRADING OF CLASSIFIED RECORDS

Downgrading of classified records is one of the most important aspects of records management. Section 6
(1)(f) of Public Records Act, 1993 and Rule 7 of Public Records Rules, 1997, lays down that all records
creating agencies falling within the purview of said Act shall review all the classified files once in five
years with a view to downgrading them. A circular letter No. 16-3/2016-RM dated 12 April 2016 was
issued to this effect to all Ministries/ Departments/Offices including Public Sector Undertakings/Statutory
Bodies etc. A list of records creating agencies who have sent information is appended at Annexure-II1I.
Information provided by various Records Creating Agencies on the issue of downgrading their classified
records is given below:

10.1

10.2

The following Ministries/Departments/Offices have downgraded their classified records or that
they have initiated action in this regard:

Central Plantation Crops Research Institute, Kasaragod, Kerala; Upper Yamuna River Board,
(Ministry of Water Resource, River Development & Ganga Rejuvenation); Department of
Industrial Policy & Promotion (Ministry of Commerce & Industry); Directorate General, Central
Reserve Police Force, CGO Complex, Lodhi_ Road, New Delhi (Ministry of Home Affairs); Central
Water Commission (Ministry of Water Resources); Prime Minister's Office; Directorate of
Shipping Service Andaman & Nicobar Administration, Port Blair; School of Planning and
Architecture, Vijayvada (Ministry of Human Resource Development); Ministry of Road Transport
& Highways; Board of Practical Training Eastern Region, Kolkata (Ministry of Human Resource
Development); Central Organisation ECHS Adjutant General's Branch (Ministry of Defence);
Ministry of Defence; Petroleum and Explosives Safety Organisation (Ministry of Commerce &

Industry).

The following Ministries/Departments/Offices have provided varying comments like they are not
downgrading /do not have classified records or have submitted insubstantial reports:

Office of the Registrar General, India (Ministry of Home Affairs); Secretariat of the Vice- President
of India; Indian Bureau of Mines, Ministry of Mines; Directorate of Industries Andaman & Nicobar
Administration; Andaman & Nicobar Administration Secretariat Port Blair; Office of the Director
General of Police, Andaman & Nicobar Islands; Port Management, Andaman & Nicobar Islands;
North Eastern Police Academy, Meghalaya (Ministry of Home Affairs); Department of Official
Language (Ministry of Home Affairs); Kendriya Sainik Board (Ministry of Defence); Department
of Animal Husbandry & Fisheries, Chandigarh Administration; [IM, Raipur; IIM, Indore; IIM,
Ranchi; Department of Higher Education Board of Apprenticeship Training (SR), Chennai
(Ministry of Human Resource Development); Department of Higher Education Central Institutes
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of Indian Languages, Manasagangotri, Mysore (Ministry of Human Resource Development);
Ministry of Water Resource, River Development & Ganga Rejuvenation; Central Soil & Material
Research Station, New Delhi, (Ministry of Water Resources, River Development & Ganga
Rejuvenation); Rural Development & Panchayats Development, Chandigarh; Regional
Employment Exchange U.T., Chandigarh; National Foundation for Communal Harmony
(Ministry of Home Affairs); Indian Rubber Manufacturers Research Association Department of
Industrial Policy & Promotion, (Ministry of Commerce & Industry); Central Board of Film
Certification, Mumbai (Ministry of Information & Broadcasting); Ministry of Mines; Ministry of
Steel; Board of Apprenticeship Training, Kanpur (Ministry of Human Resource Development);
Indian Bureau of Mines, (Ministry of Mines); District Industry Centre, Andaman & Nicobar
Administration, Port Blair; Office of the Salt Commissioner, Jaipur (Ministry of Commerce &
Industry); National Institute of Technology, Kurukshetra, (Ministry of Human Resource
Development); National Institute of Industrial Engineering, Mumbai, (Ministry of Human
Resource Development); National Bal Bhawan, Delhi (Ministry of Human Resource
Development); National Institute of Technology, Hamirpur, Himachal Pradesh (Ministry of
Human Resource Development); National Institute of Miners Health (Ministry of Mines) and
National Institute of Technical Teacher's Tralmng and Research, Bhopal (Ministry of Human
Resource Development). ~

Non of the Public Sector Undertakings have informed that they are not downgrading their classified
records.

The following Public Sector Undertakings have informed that they are not undertaking periodical
review for downgrading of classified records:

Cotton Corporation of India Ltd. Navi Mumbai; Tribal Co-operative Marketing Development
Federation of India Limited (Ministry of Tribal Affairs), New Delhi; Bharat Dynamics Limited
(Ministry of Defence), Hyderabad; Chennai Petroleum Corporation Limited, Chennai; National
Aluminium Company Limited, Nalco Bhubaneswar (Ministry of Mines) and Goa Shipyard
Limited.

Ministry of Road Transport & Highways, K.R. Circle, Bangalore; The Finance & Planning Office,
Statistical Cell, Chandigarh Administration; (Department of Industrial Policy & Promotion),
Ministry of Commerce & Industry submitted Nil reports.

Analysis - It has been observed that very few Ministries/Departments/ Offices are
downgrading their classified records regularly and submitting their report to National
Archives of India. However, most of the Ministries/ Departments/Offices/ Public Sector
Undertakings are not downgrading their classified records. Many of the
Ministries/Departments have informed that no classified records are lying with them or have
given non-committal responses.
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CHAPTER-11

DEFUNCT COMMISSIONS/COMMITTEES

In pursuance of Section 3(2) (n) read with Section 6(1) (I) of Public Records Act, 1993, National Archives
of India continued its efforts to gather information in respect of transferring of records of defunct bodies
with a view to preserve them in a scientific manner and to make them available for consultation by the
researchers. Needless to mention that the records of defunct bodies are important as information
contained therein serves as valuable source material for understanding the circumstances under which
these were set up and the work accomplished by them. To collect information in this regard, National
Archives of India issued (circular letter No. 16-5/2016-RM dated 12 April 2016 to all records creating
agencies. In response to another circular letter No. 16-12A/2016-RM, dated 12 April 2016 and the
following Ministries/Departments/Offices and Public Sector Undertakings/Statutory Bodies etc. have sent
information. The analysis of information received in response to the circulars is given below:

I1.1  The following Ministries/Departments/Offices etc. have intimated that they do not have any
records of defunct bodies:

Secretariat of the Vice- President of India; Indian Bureau of Mines (Ministry of Mines); Directorate
of Industries, Andaman & Nicobar Admiinistration; Andaman & Nicobar Administration
Secretariat, Port Blair; ICAR Kerala (Ministry of Agriculture); Office of the Director General of
Police, Andaman & Nicobar Islands; Port Management, Andaman & Nicobar Islands; North
Eastern Police Academy, Meghalaya (MHA); Department of Official Language, Ministry of Home
Affairs; Kendriya Sainik Board, (Ministry of Defence); Upper Yamuna River Board, Ministry of
Water Resource, River Development & Ganga Rejuvenation ; Department of Animal Husbandry &
Fisheries, Chandigarh Administration; Department of Industrial Policy & Promotion , Ministry of
Commerce & Industry; IIM, Raipur; Board of Apprenticeship Training (Southern Region),
Chennai, Department of Higher Education, (Ministry of Human Resource Development); Ministry
of Water Resources, River Development & Ganga Rejuvenation, New Delhi; Central Water
Commission (Ministry of Water Resources, River Development & Ganga Rejuvenation); Central
Soil & Material Research Station, New Delhi, (Ministry of Water Resources, River Development
& Ganga Rejuvenation); Rural Development & Panchayats Development, Chandigarh; Regional
Employment Exchange U.T., Chandigarh; National Foundation for Communal Harmony;, Ministry
of Home Affairs; Directorate of Shipping Service, Andaman & Nicobar, Administration Port Blair;
Indian Rubber Manufacturers Research Association, (Department of Industrial Policy &
Promotion) Ministry of Commerce & Industry; Central Board of Film Certification Mumbai,
(Ministry of Information & Broadcasting); Ministry of Defence; Ministry of Mines; Ministry of
Steel; Board of Apprenticeship Training, Kanpur (HRD); Indian Bureau of Mines, (Ministry of
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Mines); School of Planning and Architecture, Vijayvada, (Ministry of Human Resource
Development); District Industry Centre , Andaman & Nicobar Administration, Port Blair; Board
of Practical Training Eastern Region, Kolkata (Ministry of Human Resource Development);
Office of the Salt Commissioner, Jaipur, (Ministry of Commerce & Industry); National Institute of
Technology, Kurukshetra, (Ministry of Human Resource Development ), National Institute of
Industrial Engineering, Mumbai, (Ministry of Human Resource Development); National Bal
Bhawan, Delhi, (Ministry of Human Resource Development); Central Organisation ECHS
Adjutant General's Branch, (Ministry of Defence) ; National Institute of Technology Hamirpur,
Himachal Pradesh, (Ministry of Human Resource Development); National Institute of Miners
Health (Ministry of Mines); National Aluminium Company Limited, NALCO (Ministry of
Mines); National Institute of Technical Teacher's Training and Research, Bhopal, (Ministry of
Human Resource Development); Ministry of Road Transport & Highways, K.R. Circle,
Bangalore; Statistical Cell, Chandigarh Administration; Department of Industrial Policy &
Promotion, (Ministry of Commerce & Industry); Central Board of Workers Education, (Ministry of
Labour & Employment); Office of the Registrar General India, Ministry of Home Affairs; Bureau
of Police Research & Development, ( Ministry of Home Affairs); Office of the Registered General,
Language Division, India (Ministry of Home Affairs) and Directorate of the Census Operation
Himachal Pradesh, (Ministry of Home Aﬁ'ai'r,s),'

The following Ministries/Departments/Offices etc. have intimated that they have records of
defunctbodies:

Prime Minister's Office, New Delhi and Ministry of Road Transport & Highways.

The following Public Sector Undertakings/Corporations/Statutory Bodies etc. have
submitted 'Not applicable to them' or 'Nil' reports :

Tribal Co-operative Marketing Development Federation of India Limited, New Delhi (Ministry of
Tribal Affairs); Bharat Dynamics Limited, Hyderabad (Ministry of Defence); Chennai Petroleum
Corporation Limited, Chennai; National Aluminium Company Limited, NALCO Bhubaneswar
(Ministry of Mines); Goa Shipyard Limited and Cotton Corporation of India Ltd. Navi Mumbai,
(Ministry of Textile).

Analysis - There is a need to arouse consciousness among the records creating agencies
particularly the Records officers for the historical and administrative importance of the
records of the defunct Commissions/ Committees. National Archives of India strives to
achieve it through organising orientation courses or customised workshops in the concerned
records creating agencies.
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CHAPTER-12

ACTION TAKEN BY RECORDS CREATING AGENCIES ON
APPRAISAL OF RECORDS

Appraisal of records more than 25 years old of the Ministries/Departments/Offices/Public Sector
Undertakings is a statutory requirement under Section 6(1) (c) of the Public Records Act, 1993 and Rule
5(1-3) of the Public Records Rules, 1997.With a view to transfer of records of permanent nature to National
Archives of India for permanent custody and scientific preservations. Keeping in view the above said
provision, a circular letter No. F. 16-12A/2016-RM dated 12" April 2016 was issued to all records creating
agencies so as to ascertain the action initiated by them in this regard. Detailed analysis of information
received is indicated below:

12.1

12.2

The following Ministries/Departments/Offices have informed that work of getting their records
appraised is being done:

ICAR-Central Plantation Crops Research Institute, Directorate General, Central Reserve Police
Force, CGO Complex, New Delhi, Ministry of Home Affairs, Central Water Commission
(Ministry of Water Resources), Ministry of Water Resource, River Development and Ganga
Rejuvenation, Prime Minister's Office, Ministry of Mines, Ministry of Road Transport of
Highways, Office of the Salt Commissioner, J. aipurand Ministry of Defence.

The following Ministries/Departments/Offices etc. have intimated that they have not conducted
appraisal of records:

Secretariat of the Vice President of India, Indian Bureau of Mines, Ministry of Mines, Directorate
of Industries, Andaman & Nicobar Administration Secretariat Port Blair, Office of the Director
General of Police, Andaman & Nicobar Islands, Port Management, Andaman & Nicobar Islands,
North Eastern Police Academy, Meghalaya (Ministry of Home Affairs), Department of Official
Language, Ministry of Home A ffairs, Kendriya Sainik Board, Ministry of Defence, Upper Yamuna
River Board, Ministry of Water Resource, River Development & Ganga Rejuvenation,
Department of Animal Husbandry & Fisheries, Chandigarh Administration, Department of
Industrial Policy & Promotion Ministry of Commerce & Industry, IIM, Raipur, IIM, Indore, IIM,
Ranchi, Department of Higher Education, Board of Apprenticeship Training (Southern Region),
Chennai Ministry of Human Resource Development, Department of Higher Education, Central
Institutes of Indian Languages, Manasagangotri, Mysore, Ministry of Human Resource
Development, Central Soil & Material Research Station, New Delhi, (Ministry of Water
Resources, River Development & Ganga Rejuvenation),Rural Development & Panchayats
Development, Chandigarh, Regional Employment Exchange U.T,, Chandigarh, National
Foundation for Communal Harmony,
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Ministry of Home Affairs, Directorate of Shipping Service Andaman &Nicobar Administration,
Port Blair, Chennai Petroleum Corporation Limited, Indian Rubber Manufacturers Research
Association (Department of Industrial Policy & Promotion) Ministry of Commerce & Industry,
Central Board of Film Certification Mumbai (Ministry of Information & Broadcasting), Ministry
of Steel, Board of Apprenticeship Training, Kanpur (Ministry of Human Resource Development),
Jawaharlal Nehru Aluminium Research Development and Design Centre (Ministry of Mines),
Indian Bureau of Mines,(Ministry of Mines), School of Planning and Architecture, Vijayvada
Ministry of Human Resource Development, District Industry Centre ,Andaman & Nicobar
Administration, Port Blair, Board of Practical Training Eastern Region, Kolkata, Ministry of
Human Resource Development, National Institute of Technology, Kurukshetra, Ministry of
Human Resource Development, National Institute of Industrial Engineering, Mumbai, Ministry of
Human Resource Development, National Bal Bhawan, Delhi, Ministry of Human Resource
Development. Ministry of Road Transport & Highways, Central Organisation ECHS Adjutant
General's Branch, Ministry of Defence, National Institute of Technology Hamirpur Himachal
Pradesh (Ministry of Human Resource Development), National Institute of Miners Health
(Ministry of Mines), National Institute of Technical Teacher's Training and Research, Bhopal
(Ministry of Human Resource Development), Ministry of Road Transport & Highways, K.R.
Circle, Bangalore, The Finance & Planning Officer, Statistical Cell, Chandigarh Administration.,
Ministry of Commerce & Industry (Department of Industrial Policy & Promotion) I.S. Unit.

The following Public Sector Undertakings/ Corﬁorations/Statutory Bodies etc have informed that
work of getting their records appraised is being done :-

Chennai Petroleum Corporation Limited, Chennai and National Aluminium Company Limited,
NALCO, Bhubaneswar (Ministry of Mines)

The following Public Sector Undertakings/ Corporations/Statutory Bodies etc. have not
appraised the records:

Tribal Co-operative Marketing Development Federation of India Limited (Ministry of Tribal
Affairs, Government of India), Bharat Dynamics Limited (Ministry of Defence) and Goa Shipyard
Limited. :

Analysis- A large the number of records creating agencies has not taken up the appraisal of
records more than 25 years old in the right earnest. As part of the Critical Area Projects,
National Archives of India has continued the project “Survey, inspection and transfer of non-
current public records of various Ministries/ Departments”. Through this project, regular
appraisal, preparation of transfer lists of files, data entry of appraised files in the customized
software of this Department (Archival Information Management System) and their transfer
to National Archives of India for permanent scientific preservation have been carried out.
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CHAPTER-13

ORGANISATIONAL HISTORY OF RECORDS CREATING AGENCIES

Section 6 (1)(i) of the Public Records Act, 1993 stipulates that each records creating agency shall compile
its organisational history, as it is an essential tool for having proper appreciation of the nature of records
generated by it over the years. This write up should include the information about its setting up, functions,
growth of different wings, divisions etc. In accordance with this, National Archives of India issued a
circular letter No. 16-2/2016-RM, dated 12 April 2016 to all Ministries/ Departments/Offices/Public
Sector Undertakings etc. requesting them -to furnish the information and the following Ministries/
Departments/Offices and Public Sector Undertakings/Statutory Bodies etc., have sent information which
are summarized below:-

13.1 The following Ministries/Departments/Offices have informed that they have compiled
organisational history and submitted copies of the same:

Ministry of AYUSH; Department of Commerce O&M Division (Ministry of Commerce &
Industry); Department of Defence Production (Ministry of Defence); Central Organisation ECHS
Adjutant General Branch (Ministry of Defence); Directorate General of Aeronautical Quality
Assurance (Ministry of Defence); Narcoties- Control Bureau, New Delhi (Ministry of Home
Affairs); Directorate General, The Indo-Tibetan Border Police, New Delhi (Ministry of Home
Affairs); Central Industrial Security Force, (Ministry of Home Affairs); National Institute of
Technology, Kurukshetra (Ministry of Human Resource Development); National Institute of
Technology, Hamirpur (Ministry of Human Resource Development); Motilal Nehru National
Institute of Technology, Allahabad (Ministry of Human Resource Development); Indian Institute
of Science Education and Research, Bhopal (Ministry of Human Resource Development); Indian
Institute of Management, Indore (Ministry of Human Resource Development); Indian Institute of
Management, Ranchi (Ministry of Human Resource Development); Indian Institute of
Management, Raipur (Ministry of Human Resource Development); National Institute of Industrial
Engineering, Mumbai (Ministry of Human Resource Development); Board of Practical Training,
Eastern Region, Kolkata (Ministry of Human Resource Development); National Bal Bhavan, New
Delhi (Ministry of Human Resource Development); Central Board Film Certification, Mumbai
(Ministry of Information & Broadcasting); Directorate General of Mines Safety (Ministry of
Labour & Employment); Office of the Welfare & Cess Commissioner, Jabalpur; Central Board for
Workers Education, Nagpur (Ministry of Labour & Employment); Ministry of Mines; Central
Power Research Institute, Bangalore (Ministry of Power); Central Silk Board, Bangalore (Ministry
of Textiles); Ministry of Tribal Affairs, Secretariat of the Vice President of India; Upper Yamuna
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River Board, (Ministry of Water Resource, River Development &Ganga Rejuvenation); Central
Water Commission (Ministry of Water Resource, River Development & Ganga Rejuvenation);
Narmada Control Authority (Ministry of Water Resource, River Development & Ganga
Rejuvenation); National Institute of Hydrology, Roorkee (Ministry of Water Resources& Ganga
Rejuvenation) and Department of Industrial Policy & Promotion (Ministry of Commerce &
Industry).

13.2 The following Ministries/ Departments/ Offices have submitted No'/ 'Nil' report:

13.3

Film and Television Institute of India, Pune (Ministry of Information & Broadcasting); Jawaharlal
Nehru Aluminium Research Develdpment and Design Centre, Nagpur (Ministry of Labour &
Employment); ICAR-Central Plantation Crops Research Institute; Directorate of Industries
Andaman & Nicobar Administration; Andaman & Nicobar Administration Secretariat Port Blair;
Port Management, Andaman & Nicobar Islands; North Eastern Police Academy, Meghalaya
(Ministry of Home Affairs); Department of Official Language (Ministry of Home Affairs);
Kendriya Sainik Board (Ministry of Defence); Department of Animal Husbandry & Fisheries,
Chandigarh Administration; Department of Higher Education Board of Apprenticeship Training
(SR), Chennai (Ministry of Human Resource Development); Directorate General, CRPF, New
Delhi (Ministry of Home Affairs); Department of Higher Education Central Institutes of Indian
Languages, Manasagangotri, Mysore (Ministry of Human Resource Development); Ministry of
Water Resource, River Development & Ganga Rejuvenation; Prime Minister's Office; Rural
Development & Panchayats Development, Chandigarh; Regional Employment Exchange U.T.,
Chandigarh; National Foundation for Communal Harmony (Ministry of Home Affairs);
Directorate of Shipping Service, Andaman & Nicobar Administration Port Blair; Indian Rubber
Manufacturers Research Association Ministry of Steel; Board of Apprenticeship Training, Kanpur
(HRD); School of Planning and Architecture, Vijayvada Ministry of Human Resource
Development; Ministry of Defence; National Institute of Technical Teacher's Training and
Research, Bhopal (Ministry of Human Resource Development); K.R. Circle, Bangalore, The
Finance & Planning (Ministry of Road Transport & Highways) and Officer, Statistical Cell,
Chandigarh Administration.

The following Public Sector Undertakings/ Statutory bodies/ Committees/
Corporations/Commissions have confirmed that they have compiled their organizational history:

National Hydroelectric Power Corporation Limited, Faridabad; Cotton Corporation of India
Limited, Navi Mumbai; North Eastern Electric Power Corporation Limited, Shillong and Satlyj
Jal VidyutNigam (SJVN) Limited, Shimla.

28




ergir s Emme

13.4

fRecigor — e Afraa Aftifam, 1993 &1 gt 6(1) () @ Frai<=was & fav usy
APAWITR B MR & G HATad! / farn iR wrdwif e 83 & susat &) ufoay
S HITGATHS I8 & Ghad UR a1 Td d34 & fag ufd af e aRuz o
&l 2 | Bl $B AT F6ie O REAT ¥ geraTs g7 & 2, dAfe e s g
IferE woie oAl 3 arfl 9% v deaTe sfus &1 daaa E fear 2
Wafta e iRl & v Wiedie sfue @1 gddd #% /S¥ AR
B / Ierad 991 @ forg THR Sy fey o snifdra € sk 9 us Y s &t
¥ ST ATRY |

29




13.4

National Archives of India

Analysis - As part of information being gathered on the implementation of section 6(1)(i) of

the Public Records Act, 1993, the National Archives of India issues a circular letter every year
to all the Central Government Ministries/Departments and Public Sector Undertakings in
respect of compilation of their organisational histories. Positive information has been
provided by some of the records creating agencies and a large number of the records creating
agencies have not compiled their organisational histories so far. Concerned records creating
agencies need to understand the importance of compiling/preparing/updating their
organisational histories and submit the same to the National Archives of India.
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CHAPTER-14

MICROFILMING OF 'A' CATEGORY RECORDS

To ascertain the quantum of 'A’ category records lying in the custody of records creating agencies for
microfilming, the National Archives of india issued a circuler letter No.F.16-6/2016-RM dated 12 April
2016 to all Ministries/Department/offices.

14.1

14.2

14.3

The following Ministries/Departments have informed that no such categary of records are
available and the information may be treated as nil:

Department of Industrial Policy & Promotion (Ministry of Commerce and Industries), Ministry of
Defence (DGQA) Naval, Ministry of Home Affairs (FFR Division Narticotics Control Bureau,
Department of Offical Language, Police Coordination Section), Ministry of Human Resource
Development (Department of Higher Education, Board of Practical Traning Easten Region,
Kolkata), Ministry of Power, Ministry of Labour & Empowrment (Central Board for workers
Education), Office of the Salt Commissioner Jaipur, Directorate of Art & Culture Kavaratti,
Jawaharalal Nehru Aluminium Research Dovlopment and Design Center Nagpur (Autonomous
body under Ministry of Mines) ;s

The following public Sector undertakings héile informed that no such category of records are
available and the information may be treated as nil.

National Hydroelectric Power Corporation Limited and Tehri Hydro Development Corporation
India Limited a joint Venture of Govt. of India & Government of U.P.

(@)  Prime Minister's Office has informed that 112 files have been identified as 'A' category
records (inclusive years 1947-1978).

(b) Vice- President Secretariat has informed that some files have been identified as'A' category
records (inclusive years 1952-1965).

(c) Andaman & Nicobar Archives/Secretariat has informed that 9056 files have been identified
as'A'category records (inclusive years 1926-201 3).

(d)  Ministry of External Affairs has informed that 826 files have been identified as 'A' category
records (inclusive years 1962-2016).

(e) Ministry of Finance, Department of Revenue Central Board of Excise and Customs, Office
of the Principal Commissioner Customs (Preventive) has informed that 168 files have been
identified as'A' category records.
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(f) Ministry of Human Resource Development, Department of Higher Education CRU has

informed that 02 files have been identified as 'A' category records( inclusive years 1965-
1972).

143 (g)  Central Board of Film Certification Mumbai (Ministry of Information & Broadcasting.)
has inform that Censor Certificates (3,00,000 copies), Gazette 10,000 pages), Issue register
of Censor Certificate (50,000 pages), Application (50,000 pages) as 'A' category records
(inclusive years 1951-2016).

All these organizations have reported that the records are in good condition.

144  Analysis - 1t has been observed that very few Ministry/Departments have taken the necessary
initiative and constructive steps in respect of microfilming of ‘A’ category records. Most of
the creating agencies have informed that no such category of records is available with them
and the information may be treated as ‘nil’.
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CHAPTER 15

APPRAISAL OF RECORDS BY NATIONAL ARCHIVES OF INDIA

Under Section 3(2) of the Public Records Act, 1993 and Rule 5 of the Public Records Rules, 1997, the
Director General of Archives has been authorized to undertake the appraisal and also accept for deposit
records of permanent nature. Similarly, under section 6 (1)(c) of the Public Records Act, 1993 Records
Officers have been made responsible for appraisal of public records which are more than twenty-five
years old in consultation with National Archives of India with a view to identify records of permanent
value for subsequent transfer to the National Archives of India for scientific preservation and permanent
custody.

15.1

15.2

15.3

This Department has also carried forward the approved action plan of the Cabinet Secretary
on certain critical area projects concerning National Archives of India which includes,
inter-alia, appraisal and transfer of records of the Post-Independence period of
Ministries/Departments etc.

During the period, National Archives of India appraised 1,05,893 non-current public records. Out
of these 27,100 files were marked for permaner'i.t~ retention and 48,841 files were recomniended for
destruction. This work has been done by Archival Assistants under the supervision of senior
officers of the Department under the project “Survey and Inspection of Records/ Records Room,
Appraisal and Transfer of Public Records”. Records were appraised for their administrative utility,
historical, and financial usefulness for posterity.

Details of the Ministries and inclusive periods of records appraised therein:

e Prime Minister's Office New Delhi. (1951-2008)

e Rehabilitation Division Jaisalmer House (Ministry of Home A ffairs), New Delhi (1951-1969).
e Freedom Fighters Division, (Ministry of Home Affairs), New Delhi (1948-1989).

e Ministry of External A ffairs, New Delhi (1919-1989).

® Ministry of Water Resource, New Delhi (1988-1989).

e Competition Appellate Tribunal, Ministry of Corporate Affairs (Erstwhile MRTP (Monopolies
& Restrictive Trade Practices) Commission, Kota House, New Delhi (1986-2006).

* Ministry of Railway (Railway Board), New Delhi(1956-1988)
* Ministry of Defence, Sena Bhawan, New Delhi. (1957-1989)
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15.6

17,

National Archives of India

e Department of Personnel & Training (Ministry of Personnel, P.G. &Pension) , New Delhi
(1953-1989)

¢ National Hydroelectric Power Corporation, NHPC. (1973-1989)

e Union Public Service Commission, UPSC. (1950-1970)
e Ministry of Chemical & Fertilizer (1952-1989)
¢ Ministry of Consumer Affairs, Food & Public Distribution. (1944-1945)

e (Cabinet Secretariat (1985)

Efforts are being made for transferring already appraised records lying with some the records
creating agencies to the Department viz Ministry of Home Affairs,

President Secretariat; Land and Development Office; Ministry of Coal; Election
Commission of India; Forest Research Institute, Dehradun; Survey of India, Dehradun and
Ministry of Labour & Employment (DGE&T) on their part for transfer of already appraised
records/files lying with them.

Records Centre (Eastern Zone), Bhubaneswar has reported that they have appraised 243 non-
currents records of National Research Institute of Ayurvedic Drug Development, Bhubaneswar
(1970-1990). Out these, 122 records were marked for retention and 121 files marked for
destruction.

Records Centre Puducherry (Southern Zone) has reported that it has appraised
143 volumes/records of Office of the Sugar Cane Breeding Institute, Coimbatore, Tamilnadu
(1901-1953).

Analysis - Action is required on the part of the records creating agencies to inform National
Archives of India regarding the bulk of records which are more than 25 years on priority
basis, so as to enable the Department to take necessary steps for their timely appraisal and
subsequent transfer records of enduring value for permanent custody and scientific
preservation.
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CHAPTER 16

PREPARATION OF REFERENCE MEDIA

Reference Media is an important administrative tool, which needs to be prepared by each records creating
agency. Accordingly, National Archives of India, as stipulated under section 3(2) () of the Public Records
Act, 1993 continued its efforts to prepare suitable reference media in the form of inventories, indices,
catalogues of the records in its custody to facilitate quick retrieval of information for researchers and
administrators.

16.1

16.2

163

16.4

16.5

The Department has also carried forward the approved action plan of the Cabinet Secretary on
critical area project on 'Preparation of Reference Media of Public Records'.

During the period, Department prepared reference media of Military Department (Military Boards
Proceedings 1786-1858, Military Works, Supply, Transport & Supply and War, Dispatches to
Under Secretary of State, Library Branch-1863-1951, State Branch-1843-1859, State
Correspondence-1824-1878, Quarter Master General Branch-1822-1859); Ministry of Health
(Director General of Indian Medical Services-1896-1948); Misc. & Other Group of Ministry of
External Affairs (Lisbon, Legation of India-1949-50, Shanghai, Consulate General of India, Cape
Town Paper -1949-50, Goa Indian Consulate General-1937-50) and Foreign Political (Kabul
Mission, British Trade Delegation Kabul-1922-23).

1. Subject List (manually): 1,0449 files
2. Subject List (online): 2,21,867 files

The work was undertaken by Archival Assistants, engaged on contract basis in the project
"Preparation of Reference Media of Public Records'. :

The Oriental Records (O.R.) Division has prepared reference media of descriptively listed 2000
documents, Calendared 400 letters:

The subject list 0f 22,195 documents of Dr. Rajendra Prasad Papers has been prepared by Private
Archives Section.

750 entries of Cartographic records have been prepared by Cartographic Section.
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CHAPTER-17

ACQUISITIONS/ ACCESSIONS OF RECORDS

As per Section 3(2) (b) of the Public Records Act, 1993, the Director General, National Archives of India is
empowered to accept public records of permanent nature from all the records creating agencies falling
within the purview of said Act. Likewise, Section 11(1) of the said Act also stipulates about the acceptance
of any records of historical or national importance from any private source by way of gift, purchase or
otherwise. Keeping in view of the above said provisions, the National Archives of India acquired the
following series of public records as well as private papers during the period under report.

17.1 The Department has also carried forward the approved action plan of the Cabinet Secretary on the
critical area projects on processing and accessioning of Public Records. This work has been done
by the Archival Assistants under the supervision of the Archivists and senior officers of this
Department.

17.2 During the period, National Archives of India accessioned 1, 57,965 files/items public records
transferred from the following records creating agencies:

1% Ministry of Home Affairs, Freedom Fighters Division -24,040, (1972-1987)
2 Ministry of Labour and Employment — 494, (1978-1986)

5 Archaeological Survey of India-5,830, (1903-1978)
4

Ministry of Home Affairs, Rehabilitation Division, Punjab/ Sialkot, Multan, Jhung,
Sargodha, Lahore etc. -97,361, (1951-1953)

Monopolies and Restrictive Trade Practices Commission-14,635, (1884-2009)
Ministry of Defence-37, (1957-1989) '
Ministry of Railways-2,537, (1952-1989)

Department of Industrial Policy and Promotion (DIPP)-3,809 (1913-2000)
11" Finance Commission-722 (1998-2002)

10. Land and Development Office -8,500 (1919-1997)

© % N W

17.3 Cartography Section has given 'Nil' accession Report
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174 Library:

it Total number of books accessioned during the year 2015: 500

2 Number of books stitched and bound: 482
17.5 Regional Office, Bhopal has given 'Nil' accessionreport for public and private records.
17.6  Accession work undertaken in Records Centre (Eastern Zone), Bhubaneswar:

ik Library: Received 190 books and gazetteers, reports etc. from “Srujanika”, as gift, few
letters, manuscript and 2 CDs of Shri Binode Kanungo were donated by his son Shri Pabal
Kanungo.

177 Accession work undertaken in Records Centre, Puducherry.

1. 173 volumes of district gazetteers of India covering period 1901-1953 of Sugar Cane
Breeding Institute, Coimbatore, Tamil Nadu. :

25 46 folders of press clippings/photogréi)hslletters etc. (Subject relating to political, culture
history of Pondicherry and Southern India covering period 1967-2004 and 3 leather bound
volumes of William Shakespeare historical plays with rare paintings (first edition) were
donated by Sh.N. Nandhivarman.

178 Records Centre, Jaipur has given 'Nil' accession report for public and private records.
17.9  Private Archives Section of the National Archives of India, New Delhi has submitted 'Nil' report.
17.10 Output of the Security Microfilming of records under the custody of National

Archives of India:
SL. No. Name of the Project/ scheme/program : Total out-put
1 Security Microfilming of Records under the custody 265 Microfilm Rolls
of NAIL (1,68,830 Exposures)

(3,37,660 pages.)
Details of the documents:-

1) Military Deptt. ( Rough Draft )
(Period- from June 1838 to June 1849)

2)  Military Deptt. (ABC)
(period- from April 1856 to July 1856)
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SL. No. Name of the Project/ scheme/program Total out-put

3)  Revenue & Agriculture ('A' Category )
(Period- from May 1905 to July 1923)

4)  Revenue & Agriculture ('B' Category )
(Period- from June 1882 to September 1905)

5)  Finance Deptt. Regulations
(Period- from year 1929 to 1933)

6)  NAI Library Books.

2 Positive Printing of Microfilms under the custody of NAI 4,219 Mts.

Microfilm Repository. (143 Rolls)
3 Supply of copies (on Plain paper/ Photo/R’eader 1,98,678 Copies

Printer/Microfilm/ Digital on CDs) to Scholars and outside
agencies from the documents in the custody of NAIL

4 Digitalization/Scanning of Microfilms of NAI by Microfilm 2,55,535 Images
Scanner.
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CHAPTER-18

VETTING OF RETENTION SCHEDULES OF RECORDS OF SUBSTANTIVE
FUNCTIONS OF RECORDS CREATING AGENCIES

Section 6(1) (e) of the Public Records Act, 1993 provides that the Record Officer shall be responsible for
compilation of records retention schedules in consultation with the National Archives of India. These
records retention schedules are also required to be revised once in five years with a view to accommodate
new subject heads which might have been added due to the changing and expanding activities of the
concerned records creating agencies during the span of preceding five years. Keeping this in view, National
Archives of India has vetted records retention schedules of substantive functions of various Ministries/
Departments/Offices/Public Sector Undertakings etc., during 2015. Detailed information is given below:-

18.1  Total number of Records Retention Schedules of Substantive functions received for vetting during
(January—December), 2015:- 07. .

182 On the spot studies for vetting of the Records Retention Schedule of pertaining to Substantive
functions of the following nine Ministries/Department/Offices/PSUs were taken up:

i. Office of the Registrar General of India, New Delhi

ii. Indian Council of Agricultural Research (Ministry of Agriculture), New Delhi
ii. Central Coal Field Limited, Ranchi

iv. National Hydroelectric Power Corporation Limited, Faridabad.

v. Ministry of Environment, Forest & Climate Change.

Vi Institute of Secretaries Training & Management, New Delhi.

vii.  Cabinet Secretariat, New Delhi.

183 Number of Records Retention Schedule of Substantive functions finalized and sent to
Ministries/Departments for implementation: 06

i. Office of the Registrar General of India, New Delhi.

ii. Indian Council of Agricultural Research (Ministry of Agriculture),
New Delhi.

iii. Central Coal Field Limited, Ranchi
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18.5

National Archives of India

iv. Cabinet Secretariat, New Delhi.
V. Institute of Secretariat Training and Management, New Delhi.
Vi. National Hydroelectric Power Corporation Limited, Faridabad.

Difficulties experienced, if any, in the work of vetting of Records Retention Schedule of
Substantive functions:

o  The draft Records Retention Schedules of Substantive Records forwarded by some Records
Creating Agencies are not as per the prescribed guidelines.

e Lack of basic reference documents, such as File Registers, in the sections/ branch of the
organizations.

Analysis - 1t has been observed that some of the Ministries/Departments/Offices have not
prepared their records retention schedules as mandated and records retention schedules of
many Ministries/Departments/Offices are also due for revision. Keeping this in view, action
is required on the part of all creating agencies to take up this urgent step for better records
management practice.
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CHAPTER-19

ADVISORY WORK

Under Section 3(2) (i) of The Public Records Act, 1993, Director General, is required to render advice to
all Ministries/Departments etc., on the creation, disposal of records and application of standards,
techniques of records management and scientific preservation during their semi-current stage.
Accordingly, National Archives of India continued its efforts to advise various records creating agencies.

19.1 Considering the upkeep and preservation of semi-current records as one of the prime areas of the
records management, National Archives of India inspected the departmental records rooms of
various Ministries/Departments/Offices and provided on the spot advice and guidance for
improvement in the existing conditions.

19.2  Technical advice was rendered by the National Archives of India, to the following:

A)
1.
2.

Reprographic services:

Shri Divyanshu Vohra, Administrator, Sardar Patel Trust, Karamsad.

Shri Rajib Lochan Sahoo, Chief Archivist, Reserve Bank of India Archives, Pune.

ShriM C S Bisht, Library and Information officer, CSL, Ministry of Culture, New Delhi.
Dr. G.D. Pungle, IDAS, Principal Controller, office of the Pr. CDA (pensions), Allahabad.
Shri Rajan Bhagat, Deputy. Commissioner of Police, Crime (CRO & PRO), PHQ, Delhi.
Dr. Lalta Prasad, Director, Uttarakhand State Archives, Dehradun.

Technical advice on Conservation /Preservation of records:

Dr. Jahangir Igbal, Assistant Professor, Department of Persian, Kashmir University,
Srinagar.

Senior Consultant & Team Leader, Aptico Ltd., Hyderabad.

Adyvice on Records Management was provided by the National Archives of India,
New Delhi to the following :

Food Safety and Standards Authority of India.
Delhi Development Authority, Delhi.
Bhakra Beas Management Board, Chandigarh.
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Ministry of Women and Child Development, New Delhi
Indian Council of Agricultural Research, New Delhi.
National Handloom Development Corporation Limited, Bhopal.
Andaman & Nicobar Archives, Secretariat, Port Blair.
LS.PR.Ltd. j
Tehri Hydro Development Corporation Limited, Rishikesh and Tehri
Filming facilities :
Facilities were provided to Rajya Sabha TV for shooting a documentary film on NAI.

Information about the holdings of NAI records on British Period was sent to Mr. Mexander,
UK for shooting of a documentary film.

Necessary facilities were provided to D_D' News in shooting documents from NAI for their
documentary film on Emergency in India.

Necessary facilities were provided to Ms. Anuradha, Producer, AAKAAR films for using
NAI documents for uploading on their website.

Permission was provided to the team of the Office of the Registrar General, New Delhi for
shooting of a short film on sensitization data users of old Census records.

Academy of Film, Hong Kong Baptist University was given permission to upload digital
images on their website, selected by them from the holdings of the Department.

Facilities were provided to the crew members of the Registrar General and Census
Commissioner, Government of India for shooting library collections of NAI.

Advisory Work undertaken in Regional Office, Bhopal and Records Centres, Bhubaneswar,
Puducherry and Jaipur respectively:

1

Regional Office, Bhopal:

Rendered advice on Records Management to the technical Officers of the NHDC, Bhopal (Ministry ..
of Power).

Records Centre (Southern Zone) Puducherry- Nil

3t

Records Centre (West Zone) Jaipur- Nil
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&G A1 $' Ao B JfeEl A AgHfbed gwnL, anfe @ et amel w g
HaAreral / famrn / srafear /ardwite 8= @ Supal o wwel S e | AfeE guie
ool Rl sfia Siffer e IR @) werar @ srfurden /Snfeal & A | sue |wed
# 30 frEl @ AferE yaEE, WREv R SArTwddT 16T B & U B |
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195

19.6

National Archives of India

4, Records Centre (Eastern Zone) Bhubaneswar:

Advice tendered on Records Management to National Institute of Ayurvedic Drug
Development, Bhubaneshwar.

Inspection of Records Creating Agencies and on the spot guidance for properupkeep of records
was provided to the following institutions:

b Department of Agriculture and Cooperation, New Delhi.
2 Department of Fertilizers, New Delhi.

3. Ministry of Shipping, New Delhi.

4. Department of Science and Technology, New Delhi.

5 Department of Commerce, New Delhi.

6. Ministry of Culture, New Delhi. :

7. Food &Public Distribution, New Delhi

In addition, 41 Ministries/Departments were interacted/ visited by the senior officers of National
Archives of India for the purpose of inspection of their records room.

Inspection was carried out regarding proper preservation of records, documents etc. in the
following institutions:

I SupremeCourt Museum, New Delhi.
2 Registrar, Supreme Court of India.

Conducted a three day workshop on 'Preservation of Archives and Rare Books' at
Uttarakhand State Archives, Dehradun from18-20 March, 2015. :

19.7  Analysis - National Archives of India is rendering advice to all Ministries/Departments/

Offices/Public Sector Undertakings etc. on matters related to records management activities
i.e. recording, indexing, reviewing, weeding of records, appraisal & transfer of non-current
records and microfilming of 'A' category records etc. Records Creating Agencies should
make efforts to create awareness on Records management, conservation of their records in
their organization through workshops/ seminars with the support of National Archives of
India.
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ST JAAETTIR BT il g fiocqawdiiie 3R Juaradiiie WRi iR e fasm &) fafts

faemail #4 ufdreror urgEmH ST Rar w81 81§79 Afied 3R Rare yeed # Ua af &1 R

UISIHH; SAAGNTR Y&er, TS, A Jaer, Afieral o1 IERErg 3R #RFd, Jead! &1 Suud

3R THRETYT, THUHTH TAT SU—ATIRAG WK TR AWAGRIRI & Scqhiferds THIV-U Uradshd emie &

HATT / QT / Braferd / Ardeiie &5 & S, e 39 G BT A1 SoT wahd & iR fwrfi

e Pell § BRIRG FHAIRET B URIRIT @xar b & | 39 3rermar, |fal @ 9y @ At @

IFAR Y AferErR 7 fAfde i aftera sifteiRal & v aiferg gdem & uig Raxdy

A=y urgasHa Yo fhar ifds 9 i siffera w1993 &1 T 6(1) @ d8a gafuiRa o1l

B H A B 9D |

201 erfors a9 2014—2015 B forg ARETTR 3R eI yeer ¥ ya iy Rwiiar uraama @ d9 4
21 BF ¥ | $99 ¥, T SHIGIR YRR S&fear o |
ANIETTR 3R Sifiver waer W (2013—2014) ¥ U adfy Ryweiram wrarsa @ et Uit @1
BHTE! SR BRIHH (7S, 2015—3aRIaR, 2015) X7 o 7117 |

202 I # T ey qreTEHH (63t W 15 7, 2015) AR (7 RyER ¥ 16 IR, 2015)
AT fhg T o 24 SRAaRY = 4T foram | 399 & 6 SRiEaR YRR o |

203 3if¥erg yeE H < Sfeurafy UTaushH (5 7E W 20 S, 2016 T%) 3R (1 A 26 RydwR, 2016) AR
T 7Y O 34 IRNTIRT = T fora | 599 < 2 SRigarR urifoa o |

204  IMCIEl & YGRETT SR FRAHT H A AUTafy UrguHH (18 HS W 26 S, 2015) 3R (7 Ry I 16
3FER, 2015 Tb) AT fHy Tu R 36 S=fgaR 1 wrT form| 0 & 8 SHiigar
g o |

205 gWPl, UGl ok oferEl @ dwwier ok dRemr ¥ @ sruaf  urouwA
(6 TS ¥ 28 TR, 2015 T M 26 IHeRTER W 19 FIT=R, 2015 TH) FT AT fba a7 R
22 IRYIEARI A 91T fora |

206 IeRT YeET H TP Al UrehshH (9 BRI § 20 WIE, 2015) AART fpAT AT R 14
IR 7 91T fora | 3979 9 o SRigar wrforg o |
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CHAPTER-20

TRAINING

The School of Archival Studies of the National Archives of India continued to conduct training courses in
various disciplines of Archival Science at both professional and sub-professional levels. These comprise of
One-Year Diploma Course in Archives and Records Management; Short Term Certificate Courses in
Archives Management, Reprography, Records Management, Servicing and Repairing of Records, Care
and Conservation of Books, Manuscripts and Archives at sub-professional level.
Ministries/Departments/Offices/Public Sector Undertakings etc., can avail of this facility and get their
staff working in Records Room trained. Besides, as per the directives of the Committee of Secretaries,
National Archives of India started five days Orientation Courses in Records Management for designated
Departmental Records Officers with a view to enable them to discharge various functions as stipulated
under Section 6 (1) of the Public Records Act, 1993. -

20.1

20.2

20.3

20.4

20.5

20.6

One-Year Diploma Course in Archives and Re'cdrds Management for the academic year 2014-2015
had a batch of 21 students. Out of these 01 candidate was sponsored.

Internship programme for six month (May 2015- October 2015) of the 08 successful trainees of the
one year diploma course in Archives and Records Management session (2013-2014) has been
completed.

Two Short Term Courses in Reprography (6" April to 15" May 2015 and 7" September to 16"
October 2015) were conducted which were attended by 24 candidates. Out of these, 06 were
sponsored.

Two Short Term Courses on Records Management (5" May to 29" May 2015 and 1" to 26"
September 2015) were conducted which were attended by 34 candidates. Out of these, 02 were
sponsored.

Two Short Term Courses on Servicing and Repair of Records (18" May to 26" June 2015 and 7"
September to 16" October 2015) were conducted and attended by 36 candidates.

Two Short Term Course on Care and Conservation (6" July to 28" August 2015 and 26" October to
18" December 2015) of books, manuscripts and archives were attended by 22 candidates.

One Short Term Course in Archives Management (9" February to March to 20" March 2015) was
conducted which was attended by 14 candidates. Out of these 01 candidate was sponsored.
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National Archives of India

20.7 Details of seminars and workshops/ trainings organized by the National Archives of India during
the year:
(A)  Human Resources Development Programme in Records Management, Conservation,
microfilming etc.
Training has been imparted to 35 officials of Union Public Service Commission under the
Human Resources Development programme of School Archival Studies in collaboration
with UPSC, New Delhi
20.8 Regional Office, Bhopal conducted a two days workshop on “Repair and Conservation of
Archival records” was organized on 4-5March 2015 for the teachers and student of MLM College
Bhopal and one day workshop on Records Management was conducted for the officers of National
Handloom Development Corporation Limited in which 35 officers participated.

20.9  Details of Orientation Courses for records officers organized by National Archives of India during

the year:
SL Venue Duration of course No. of Remarks
No participants
1 National Archives of India, 07-09 January, 34
Records Centre, Eastern Zone, 2015 (03 days)

M-79, Madhusudan Nagar,
Unit-4, Bhubneshwar-751001

2 National Archives of India, 09-11 February 17
Janpath, New Delhi -110001 2015 (03 days)

3 National Archives of India, 25" — 27" May, 25
Janpath, New Delhi -110001 2015

4 National Archives of India, 1" -3 July 08
Regional Office, Civil Lines, 2015 (03 days)
Near M.L.B.College, Bhopal-462001

5 National Archives of India, 19" -21% August 06
Records Centre, 10-A, 2015, (03 days)

Jhalana Doongri Institutional
Area, Jaipur- 302004

6 National Archives of India, 22" -24" September 18
Janpath, New Delhi -110001 2015 (03 days)

7 National Archives of India, 18" -20" November 09
Records Centre, Southern Zone, 2015, 2015 (03 days)
Jeevananandapuram, Lawspet,

Puducherry-605008
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frrEa Sirreddr RIHH
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211 IS IRAERIR 78 ool grT maforag yeeifra
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13a7 gar) faaw I JINGETTR = AR TR BRI A73Terd SR HATeT B T o
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213 VgD :

1
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2015 BT TS IJFASENTR BT SR T |

9 fEug Heifaa, amfdrey ik SeinT Harera & 4 SRHIRAT & T 3 16 ST, 2015
&1 AT fda |
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CHAPTER-21

ARCHIVAL AWARENESS PROGRAMME

Under Section 3(2) (d) of the Public Records Act, 1993, the Director General of Archives is authorized by
the Central Government to hold exhibition of public records to create archival awareness among the
masses. Accordingly, National Archives of India mounted the following exhibitions during the period
under report.

21.1 Exhibitions organized by the National Archives of India, New Delhi:

i

13" Pravasi Bhartiya Divas: National Archives of India provided rare photos and
documents to Ministry of Overseas Indian Affairs, New Delhi related to Gandhiji's return
from South Africa, and his contribution to India in various fields as an agent of change. The
event was organised on the occasion of the 13" Pravasi Bhartiya Divas at Gandhinagar for
social media and publicity campaign from 7-9 January 2015.

Treasures of National Archives of India: On the occasion of 125" Foundation Day of
National Archives of India, an exhibitioq entitled Treasures of National Archives of India
was organized in New Delhi. ‘

Launch of logo: The logo for 125" Anniversary Celebrations of National Archives of India
was launched by Dr. Mahesh Sharma, Hon'ble Minister of Culture at a function in National
Museum.

Mohan to Mahatma: An exhibition was organized on the occasion of Gandhi Jayanti on 2
October in the premises of Gandhi Smriti and Darshan Samiti, New Delhi. The exhibition
was inaugurated by Dr. Mahesh Sharma, Hon'ble Minister of Culture.

21.2  Archival Awareness programme in Regional office, Bhopal:

An exhibition organized by regional office Bhopal on “ Riysat-e-Shahjajani- Glimpses of the times
of Shahjahan Begum with special reference to Benazeer place” was organized from 29.09.2015
for a fortnight.

21.3  Visitors

1t

A group of five trainees from the National Museum Institute visited on 8 January 2015 as part
of their course.

A group of four officers from the office of the Controller General of Patents Designs, Ministry
of Commerce & Industry visited on 16 January 2015.
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Sf. 72 ¥W, Wied R WPl g HA (W@T YAR) TAT AR fawE T w4 A 15
SIaNT, 2015 BT AT fahaT | :

Sl Wod e, WEge Wftd, WWpfa #ae™, smgferar ¥ gsh W Riw <,
YeeTh—HEHl 3R HTRIHH AT 21 AigT 31 Hel, W Wi (ufectd basd) & 1T 28 Sad,
2015 BI ST fohaT | SBIF I FAEITR B 3if¥erg FeIee iR RS ARG 3§
AT D AR 1frera & # |1 fadi wR ==t o |

Sl oo™ Hive, WSSl & arger ¥ 21 TFas, 2015 BT AT fhar dor sy
JAENTR & iAo AR qT IR AfReRAT | A @ aiffe a=ieq &
T UR 7t o) R 7 feeelt # RiawaR, 2015 BT T fabar w2 |

1 faspA SRIIEETN, IR TG, DB 7 12 HRAW, 2015 BT RT fhar 3R S &)
Heermil e uR Rag Ral & UEiRie axdes € @ 9 e eva @ asiel ®
qraad @ |

9RA H SfcidhT B I9TGd 7 13 B, 2015 BT ART fhar qerm aren fRal w ==t &= & forg
T & sifiera weTfRers ok o IR iftreTRE & o & |

HRT H AiAT & I9Tgd 7 13 HRAW, 2015 B AT JAATGRTR &1 SR fbar aik sifera
ARIQeI® | af & |

foferdi=a gamara & ga yfaffdrse 1 13 Braw), 2015 B RT T |
TAATTg V5 SAAGNTR & AT 7 2 BN, 2015 Bl SRT b |
TSN & 50 BTAN 7 11 BRI, 2015 BT 3T T |

A IRfde o arearell, SRSl @ES) ITHUE I 17 BRAQ, 2015 B SR AT
I HGIHRT AR Rofieehaxr & &5 # Uy sifieranTR & aRe ifeRat & arr
=t o |

2 3l TRW, Neher, fAALT T e, HiGEld TRHR BT el § 7 Ao
gfafAferFEa 7 30 1, 2015 B SR fabar |

HYHA THUNTH & N4eV 8 STaTeveliel N8 favafdernera & 26 faenffal & v wqg 7 10
319, 2015 BT AT T |

9l . . T, Beer HERIeR R oM. oot e, g afa @i s
SATAT ¥ 24 37, 2015 B SR T |
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Dr. Mahesh Sharma, Hon'ble Minister of State (IC) of Tourism & Culture and Minister of
State of Civil Aviation visited on 15 January 2015.

Dr. Stephen Arnott, Assistant Secretary, Ministry of Culture, Australia along with Ms. Hema
Singh Rance, Manager-Culture and Programs and Mr. Sandra O'Malley. First Secretary
(Public Affairs) visited on 28 January 2015. They had meeting with Director General of
Archives and Senior Officers of NAI and discussed on common interest in the field of
archives.

Dr. Nicolas Croft, Chair of the CIDOC visited on 21 January 2015 and held meeting with
Director General of Archives and other senior officers of and discussed on the planning of the
CIDOC Annual Conference which was held in September 2015 in New Delhi.

Shri Vikram Doraiswami, Ambassador of India, Tashkent visited on 12 February 2015 and
discussed possible ways to work with Uzbek Institutions, who have historical documents of
Indian interest.

Ambassador, Embassy of Sri Lanka in India paid a visit on 13 February 2015 and held
meeting with Director General of Archives and other senior Officers of the Department to
discuss matters on common interest. Q

Ambassador, Embassy of Serbia in India paid a visit to NAI on 13 February 2015 and held
meeting with Director General of Archives .

A delegation from the Embassy of Philippines visited on 13 February.
Commissioner, Tamil Nadu State Archives visited on 2 February 2015.
50 students of ITB visited on 11 February 2015.

Shri Arvind Dutt Abdali, DIG (IT) BSF visited on 17 February 2015. He had discussion with
the senior officers of NAI in the area of Computerization and Digitization.

A delegation of seven members headed by Mr. Ali Ashraf, President of the Dhivehi
Languages Academy, Government of the Republic of Maldives visited on 30 March 2015.

A group of 26 students from JNU visited on 10 April 2015 to survey the Sanskrit Mss.

Prof. A.K.Rashid, Cultural Counselor and Mr. Safiulla Delawar, Second Secretary (Media),
Embassy of Afghanistan visited on24 April 2015.
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 RET B T ERRITE H U Ure $) @ By foed YU & 25 SudAfa 3R

IR Afyg WR B ARHIRAT S GHE A YN UISTHA FHGID b A 7 H, 2015 B
3R fopa | ;

<f8YoT aThYeT & ye e & waer ¥ Afa (F¥phar) 7 30 7, 2015 BI AR fhar |

ot TH, TS, Wga wfua, facer #3730 7, 2015 Bl AT fobaT |

Afadrg ufkieror sk yeue e @ 47 SRl & ve g 7 &uA UIedshd & 9T &
®Y § 22 3R 23 7, 2015 BT AT fbaT |

faftr 3R = waTera @ 6 URMETNRIAT & TH WE 7 5 9, 2015 BT <7 AT |

45 UfIfrEl & Ue AYE ¥ WA foea W gfer a9 @ fefter afderor dis & wie
AR B W1 25 S, 2015 BT QR (AT |

g ufierr wrisa & gReronfial @ ve w7 At uierr ik e wwere @
T TaRT & 1T 30 5[, 2015 BT AT b |

e Ay #eifdered, Sfyemueh @& 47 uRronfEi 9 16 S, 2015 @ TS
SIfHIRATTR &1 ]IRT fdhaT |

IMETHEITH B 23 YRR & Ud T ¥ Wi Hawl & I 24 T[, 2015 BT SRT fbaT |
3N B ST BT W oTel JATEl 7 20 T, 2015 BT AT AHAGITR BT SRT b |

IeH T ARNAERTR B Afeig Feifese iR aRkw AfeiRal & arr doa o iR
e fRdl w® g4t & |

37T UIGAHH & AT & WY ¥ MSTHEINA B 87 URIEonfat & v |qg 7 1 JaTs 2015 B,
58 Uferonffai 7 2 e, 2015 B, 86 URIEoNfAT 7 3 JoATE, 2015 FI, 96 URAETONIAT 7 16
SeTE, 2015 BT, 95 URMETOMTRIAT ¥ 23 a1, 2015 P, 48 URIoMRRA 7 30 JelTg, 2015 B,
257 UReronffal ¥ 27,28,29 3iR 31 FelTS, 2015 BT IRT BT |

|fa, Wi F3d 7 7 JAE, 2015 B TS AMGE@IIR BT IR fHAT| I
AR & IR ARBIRAT 7 S FIHRT BT 9707 Hovra |

At gu gat, F5 A 3ifws firer, wfdar ToRTST &1 gaTam, 78 el 7 27 g, 2015 B
RTSE STACIETTR 1 ART b e wre fadt W g & forg Iy siferamR & aRe
IRIBTRAT & 1T 3B B | 3 ISP BT HIIG TR fHAT 747 3R IAHA TAT AT 2
TR b T |
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A group of 25 Deputy Secretaries and Under Secretaries from the Central Tibetan
Administration officials undergoing training at Indian Institute of Public Administration
along with their course coordinator visited on 7 May 2015.

Secretary (Culture) visited on 30 May 2015 in connection with an exhibition in South Africa.
Mr. M. Gondane, Joint Secretary, Ministry External A ffairs visited on 30 May 2015.

A group of 47 trainees from Institute of Secretariat Training and Management visited on 22
and 23 May 2015 as part of their course.

A group of'six trainees from the Ministry of Law and Justice visited on5 May 2015.

A group of 45 participants along with the staff members of the Clerical Training School of
Indo Tibetan Border Police Force on25 June2015. -

A group of trainees of the Foundation Training Programme along with the staff members of
the Institute of Secretariat Training and Management on 30 June 2015.

A group of 47 trainees from the Government Law College, Trichilapalli visited the National
Archives of India on 16 June 2015.

A group of 23 trainees of the ISTM along with the staff members visited on 24 June 2015.

H.E. Hamed Saif Al Rawahi, Ambassador of Oman visited NAI on 20 June 2015. He held
meeting with Director General of Archives and senior Officers of NAI and discussed maters
on common interest.

A group of 87 trainees from ISTM visited on 1 July 2015, 58 trainees on 2 July 2015, 86
trainees on 3 July 2015, 96 trainees on 16 July 2015, 95 trainees on 23 July 2015, 48 trainees
on 30 July 2015,257 trainees on 27, 28, 29 and 31 July 2015 as part of their course.

Secretary, Ministry of Culture visited NAI on 7 July 2015. Sr. officers of NAI shown him
round the Department

Mr. Dusan Vukic, Deputy Chief of Mission, Embassy of Republic of Serbia, New Delhi
visited NAI on 27 July 2015 and held meeting with the senior officers of NAI to discuss
matters on common interest. Prepared minutes of the meeting and submitted for perusal and
information.
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fepa |
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A group of 70 trainees from Haryana Institute of Public Administration, Gurgaon visited NAI
on 30 July 2015 as part of their course. Photographs shot during the visit were uploaded on
NAI face book.

A group of 50 trainees of the Clerical Training School, Indo-Tibetan Border Police Force,
Haryana visited NAI on 6 August 2015.

A group of 14 trainees of the Institute of Legislative Drafting &Research of Legislative
Department, Ministry of Law & Justice, New Delhi visited on31August2015.

FourIAS officers 0of 2013 batch visited on 9 October 2015.
60 students of Aroma Public School, Delhi visited on 15 and 16 October 2015

Mr. Salim Rawther, Assistant Communication and Development of Libraries, Mr. Frangois
Vandeville, Director of the Institut Frangais in India and Dr. Nicola Idier, Book Attaché of
Institute Frangais in India, Embassy of France in India visited on 6" October 2015 and held
meeting with DGA in connection with the visit of Mr. Bruno Racine, President of the
National Library of France to NAI on 26 October 2015.

A delegation of Joint Secretary Level, comprising 4 members from the National Defence
College, Ministry of Defence, New Delhi visited on 14 October 2015.

A delegation of members headed by Mr. Bruno Racine, President of the National Library of
France visited on 26 October 2015 and held meeting with Director General of Archives and
other Sr. officers of the Department and discussed matters on common interest. After the
meeting, Mr. Bruno Racine delivered a lecture on “Digitization of Cultural Heritage” at the
Conference Hall of NAL

A group of 50 trainees from Institute of Secretariat Training and Management on 28 October
2015.

A delegation comprising seven members headed by Addul Khaliq Madrasi, Deputy Vice-
Chancellor from the Darul-Ulloom, Deoband, UP visited NAI on 29 October 2015. They held
meeting with the senior Officers of the Department and shown them round the Department.

189 trainees of Institute of Secretariat Training and Management visited on 17,18 and 19
November 2015.

170 students from Sarvodya Kendra Vidhyalaya along with 4 teachers visited on 3 November
2015.
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a.
b.

41. 50 students from University of Calcutta visited on 26 November 2015.
42. Adelegation comprising 5 members from the Iran visited on 30 November 2015.
43. 95 trainees of Institute of Secretariat Training and Management visited on 7 and 9 December
2015. :
44. UNESCO Chair Coordinator, Kazakhstan visited on 9 December 2015 and held meeting
with Director General of Archives and other senior Officers.
45. 120 Students of Delhi Public School Dwarka visited on 10 December 2015.
46. 50 trainees of Indo Tibetan Border Police visited on 22 December 2015.
214 Research Room:
1. | Total number of Scholars visited the Research Room in 2015 49962
2. | Total number Research Scholars enrolled . 1154
(i) Indian Research Scholars enrolled . 1004
(ii) Total number of Fore0Oign Research Scholars enrolled 1503
3. | Total no. records requisitioned by the scholar's 59650
Care and Conservation of records and other holdings in its custody is one of the primary
responsibilities of the National Archives of India. The work related to conservation/preservation of
public records, books and manuscripts in its custody was identified to be mater of critical concern
and two projects started 2010 continued the year 2015. The progress of these two projects are as
under: )
1. Project of Conservation and Preservation of Public Records of NAI (Pr-1 Section):-
a.  Repaired and laminated — 231528 sheets
b.  Stitched and bound — 781 volumes & 1247 documents
2 Project of Repair and Binding of Rare Books of Library, NAI (Pr-2 Section)

Repaired and laminated — 224575 sheets
Stitched and bound — 539 volumes
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ANNEXURE 1

List of Records Creating Agencies that have provided information for compiling

the 18" Report of the Director General of Archives on the Implementation of the

o PR ol

O 00 i VeN ichy

Public Records Act, 1993
A. Ministries/ Departm;ants/ Subordinate/Attached Offices

Prime Minister's Office; New Delhi

Ministry of Home Affairs New Delhi

Ministry of External Affairs, New Delhi

Ministry of Defence, New Delhi

Ministry of Agriculture & Farmers Welfare, New Delhi

Ministry of Commerce & Industry, New Delhi

Ministry of Communications & Information Technology, New Delhi
Ministry of Health & Family Welfare, New Delhi

Ministry of Human Resource and Development, New Delhi
Ministry of Labour & Employment, New Delhi

Ministry of Mines, New Delhi

Ministry of New & Renewable Energy, New Delhi

Ministry of Road Transport & Highways, New Delhi

Ministry of Water Resources, River Development & Ganga Rejuvenation, New Delhi
Ministry of Woman and Child Development, New Delhi

Ministry of Shipping, New Delhi

Secretariat of the Vice- President of India, New Delhi

Ministry of Information & Broadcasting New Delhi

Ministry of Steel, New Delhi

50




ergiar sz

20. YR @H R, WH HAA, AR

21, DRIG IETAT B ATHIT R, HIACIS, DA

22,  3irenfire N vd daeE T, arfdrey iR SemT #are, 7 o
23, 3SHM 3R MHER T, Afyared, U @R

24.  Gfe HETMRE® & SR, ieAM iR aeR guwg, e @ik
25 g AfNE 91, e HAery, 8 Roen

26. U YaE, 3fSHM R FdEaR gloeg, uId @R

27, SO I AL AE, et W, T fad oiR 1 fawr Harerd, 71 el
28. U 3R Hifcqd! fmT, €rTe weme, a<hTe

29.  3ftenfie N vd Haef favm, aftrsw sk e warer, =18 fieoh
30.  WRAIY Y§E HLRITH, IR

31, WR YeEE eI, §ER

32. IR W AR, Xl

33.  wfea &1 BRIy, Jaar <) TS, v

34. el uleror 1S (THRIR), STaax R v, o=

35  HRIMQE®, WRYIG, T8 #aTer, 73 facel

36.  DeERT WIRART HTNT RO, ST RS T, ey

37.  aeIRe AR a1 (qdf &), Ara e e w3, et
38.  BwIg ST IMMANT, 7E ool

39.  Sfcl WM, ST fasr iR 1 fadr #arery, 78 feeeh

40. BT YT IR A SITHI R, el Fre, 7€) ey sk T R warery, 78 e
41, ITT Qe AR damrad 9T, e oy 89, FEnTe

42. AR AR SRITEE, WY XIS &5, TSRS

43. ISR IS weHE i, 7 fawh

44,  HragT Qe FeRTerd 3fe9 SR ApeR yemes, 0 orR

ol




20.
21
22.
23.
24.
Ay
26.
2.

28.
29,
30.
31
32,
33.
34.
35.
36.
37

38.
3.
40.

41.
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National Archives of India

Indian Bureau of Mines, Ministry of Mines, Nagpur

Central Plantation Crops Research Institute, Kasaragod, Kerala

Department of Industrial Policy and Promotion, Ministry of Commerce & Industry, New Delhi
Andaman & Nicobar Administration, Secretariat, Port Blair

Office of the Director General of Poliqg, Andaman & Nicobar Islands, Port Blair

Kendriya Sainik Board, Ministry of Defence, New Delhi

Port Management, Andaman & Nicobar Islands, Port Blair

Upper Yamuna River Board, Ministry of Water Resource, River Development & Ganga
Rejuvenation, New Delhi

Department of Animal Husbandry & Fisheries, Chandigarh Administration, Chandigarh
Department of Industrial Policy & Promotion, Ministry of Commerce & Industry, New Delhi
Indian Institute of Management, Raipur '

Indian Institute of Management, Indore

Indian Institute of Management, Ranchi

Office of the Secretary, Betwa River Board , Jhansi

Board of Apprenticeship Training (SR), Department of Higher Education, Chennai
Directorate General, CRPF, Ministry of Home Affairs, New Delhi

Central Institutes of Indian Languages, Department of Higher Education, Mysore

Board of Practical Training (Eastern Region), Ministry of Human Resource Development,
Kolkata

Central Water Commission, New Delhi
Ministry of Water Resources River Development & Ganga Development, New Delhi

Central Soil & Materials Research Station, Ministry of Water Resources, River Development &
Ganga Rejuvenation, New Delhi

Rural Development and Panchayats Department, U.T. Chandigarh
Regional Employment Exchange U.T., Chandigarh
National Foundation for Communal Harmony, New Delhi

Directorate of Shipping Service, Andaman and Nicobar Administration, Port Blair
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Indian Rubber Manufactures Association IRMRA) , Ministry of Commerce and Industry, Thane
Central Board of Film Certification, Ministry of Information & Broadcasting, Mumbai
Board of Apprenticeship Training, Department of Higher Education, Kanpur

Jawaharlal Nehru Aluminum Research Development and Design Centre, Ministry of Mines,
Nagpur

National Bal Bhavan, Ministry of Human Resource Development, New Delhi

School of Planning and Architecture, Ministry of Human Resource Development, Vijayavada
District Industry Centre, Andaman and Nicobar Island, Port Blair

Regional Office , Ministry of Road Transport and Highways, Chennai

Office of the Salt Commissioner, Ministry of Commerce & Industry; Jaipur

National Institute of Technology, Ministry of Human Resource Development, Kurukhetra
Senior Quality Assurance Establishment (Metala) Muradnagar

Central Organisation ECHS Adjutant GenéiﬁalfS Branch, THQ of MOD (Army) New Delhi

National Institute of Technology, Ministry of Human Resource Development, Hamirpur,
Himachal Pradesh

National Institute of Miners Health, Ministry of Mines, Nagpur

National Institute of Technical Teacher's Training and Research, Ministry of Human Resource
Development, Bhopal

Regional Office, Ministry of Road Transport & Highways, Bangalore

Statistical Cell, Chandigarh Administration, Chandigarh

Directorate of Industries, Andaman & Nicobar Administration, Andaman & Nicobar, Port Blair
North Eastern Police Academy, Ministry of Home Affairs, Meghalaya |
Department of Official Language, Ministry of Home Affairs, New Delhi

Directorate General, Border Security Force, Administration DTE: Coordination Section,
New Delhi

Police Coordination Section, Ministry of Home Affairs, New Delhi
Office of the Registrar General, India, Ministry of Home Affairs,New Delhi
National Book Trust India, New Delhi

Central University of Kerala, Kasaragod
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Central University of South Bihar, Patna

Central University of Punjab, Bathinda
National Institute of Technology, New Delhi
Employment and Training Directorate, Ludhiana

Office of the Deputy Chief Labour Commissioner (Central),Ministry of Labour & Employment,
Cochin

Central Board for Workers Education, Nagpur

Directorate General of Employment, Vocational Rehabilitation Centre for Handicapped,
Mumbai

Employees Provident Fund Organisation, New Delhi

Pandit Dindayal Upadayay National Academy for Social Security, Ujjain
Employees Provident Fund Organisation, Goa

Employees provident Fund Organisation, Hyderabad

Employees provident Fund Organisation, Maﬁgélore

Employees provident Fund Organisation, Ahemedabad

Employees provident Fund Organisation, Udaipur

Mines —II Section, Ministry of Mines, New Delhi

Ministry of Water Resources, River Development & Ganga Rejuvenation (Internal Work Study
Unit), New Delhi

Ministry of Water Resources, River Development & Ganga Rejuvenation, Riva Madhya
Pradesh

Tariff Commission, New Delhi.

Petroleum and Explosives Safety Organisation, M.C.1. Nagpur

Senior Quality Assurance Establishment (GS),Ministry of Defence, New Delhi
Office of the Additional Director, Central Govt. Health Scheme, Jabalpur
National Institute of Disaster Management, Ministry of Home Affairs, New Delhi
Freedom Fighter Division Ministry of Home Affairs, New Delhi

National Institute of Industrial Engineering, Mumbai
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ANNEXURE-II

List of Records Creating Agencies that have submitted Half Yearly Return in June
& December on Recoding, Reviewing, Indexing and Weeding of Semi Current
Records (From 7, Public Rules, 1997)

S. Name of the Records Creating Agencies No. of Half Yearly
No 4 Returns received

A. Ministries/ Departments / Subordinate Offices, etc.
Ministry of Agriculture & Farmers Welfare

1. Department of Agriculture Cooperation & Farmers Welfare, 01
New Delhi

Ministry of Commerce & Industry

1. Department of Commerce ¥ 01
(Record Cell), New Delhi &

Ministry of Communications & Information Technology

1. Department of Telecommunications, Hyderabad 02
Ministry of Defence

1. D (O&M/PG) 01

2. Central Origination ECHS, New Delhi 01

3. Kindriya Sainik Board Secretariat 01.

Ministry of External Affairs

1. A&RM Division, New Delhi 01

Ministry of Health & Family Welfare

1  Office of the Additional Director 01
Central Govt. Health Scheme, Jabalpur
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S. Name of the Records Creating Agencies No. of Half Yearly
No Returns received
Ministry of Home Affairs
1.  Directorate General Border Security Force 01
Administration DTE: Coordination Section, New Delhi
2.  Police Coordination Section, New Delhi 01
3.  Office of the Registrar General, New Delhi 01
4.  Coordination Division, New Delhi 01
Ministry of Human Resource and Development
1.  National Book Trust India, New Delhi 01
2.  Board of Practical Training (Eastern Region), Kolkata 01
B Central University of Kerala, Kasaragod - 01
4.  Central University of South Bihar, Patna 01
5.  Central University of Punjab, Bathinda 01
6.  National Institute of Technology, Hamirpur 01
7 National Institute of Technology, Delhi 01
8 Board of Apprenticeship Training, Kanpur 01
Ministry of Labour & Employment
1.  Employment and Training Directorate, Ludhiana 01
2. Office of the Deputy Chief Labour Commissioner (Central), 01
Cochin
S 3.  Central Board for Workers Education, Nagpur 01
S 4.  Admin-1 Record Room, New Delhi 01
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E Name of the Records Creating Agencies No. of Half Yearly
No Returns received
5.  Directorate General of Employment 01

Vocational Rehabilitation Centre for Handicapped, Mumbai
6.  Employees Provident Fund Organisation, New Delhi 01
7.  Pandit Dindayal Upadayay National Academy for Social Security, 02
Ujjain
8.  Employees Provident Fund Organisation, Goa 01
9. Employees Provident Fund Organisation, Hyderabad 01
10. Employees Provident Fund Organisation, Mangalore 01
11. Employees Provident Fund Organisation, Ahemedabad 01
12 . Employees Provident Fund Organisatién, Udaipur 01
13. Employees Provident Fund Organisation, Bengaluru 01
Ministry of Mines
1.  Indian Bureau of Mines, Nagpur 01
2.  Record Cell, New Delhi 01
3.  Mines —II Section, New Delhi 01
Ministry of New & Renewable Energy
1.  Ministry of New & Renewable Energy, New Delhi .01
Ministry of Road Transport & Highways
1. Ministry of Road Transport & Highways (O&M Section), 01
New Delhi
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S. Name of the Records Creating Agencies No. of Half Yearly
No Returns received
Ministry of Water Resources River Development and
Ganga Rejuvenation
1.  Water Resources River Development 01
and Ganga Rejuvenation (Internal Work Study Unit)
2. Water Resources River Development 01
and Ganga Rejuvenation Recruitment, New Delhi
3.  Water Resources River Development 02
and Ganga Rejuvenation Recruitment
(O&M Division)
4.  Water Resources River Development 01
and Ganga Rejuvenation Recruitment; Riva,
Madhya Pradesh
Ministry of Woman and Child Development
1.  Ministry of Woman and Child Development, New Delhi 01
Union Territory
Andaman & Nicobar Archives, Port Blair 01
B. Public Sector Undertakings /Corporations:
1.  Mineral Exploration Corporation Limited, New Delhi 02
2. National Hydroelectric Power Corporation Limited, 02
Faridabad
3. Chennai Petroleum Corporation Limited, Chennai 01
4.  Cotton Corporation of India Limited, Navi Mumbai 01
5.  Tribal Co-operative Marketing Development 01
Federation of India Limited, New Delhi
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ANNEXURE-IIT

List of Records Creating Agencies that have submitted Half Yearly Return in
June & December on downgrading of classified files (From 4, Public Rules, 1997)

S.No | Name of the Records Creating Agencies No. of Half Yearly
Returns received

A. Ministries/ Departments / Subordinate Offices, etc.
Ministry of Commerce & Industry

1.  Tariff Commission, New Delhi 01

2. Petroleum and Explosives Safety Organisation, Nagpur 01

Ministry of Communication and Information Technology

1.  Department of Telecommunications, Hyderabad 01
Ministry of Defence

1. D (0&M/PG), New Delhi 02

2. Senior Quality Assurance Establishment (GS), New Delhi 01

3.  Senior Quality Assurance Establishment (Metals), 01
Muradnagar

4.  Central Organisation ECHS, New Delhi 01

Ministry of External Affairs

1. A&RM Division, New Delhi 01

Ministry of Health & Family Welfare

1.  Office of the Additional Director 01
Central Govt. Health Scheme, Jabalpur
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S.No | Name of the Records Creating Agencies No. of Half Yearly
Returns received
Ministry of Home Affairs
1.  Office of the Directorate General 01

Central Reserve Police Force, New Delhi

2. National Institute of Disaster Management, 01
New Delhi

3.  Police Coordination Section, New Delhi 01

4.  FFR Division, New Delhi 01

Ministry of Human Resource and Development

1.  National Institute of Industrial Engineering, Mumbai 01

2. Central University of Punjab, Bathinda 01

Ministry of Information & Broadcasting

1.  Central Board Film Certification, Mumbai 01

Ministry of Labour & Employment

1.  Office of the Deputy Chief Labour Commissioner 01
(Central), Cochin
Ministry of Mines
1.  Record —Cell, New Delhi 01
2. Jawaharlal Nehru Aluminum Research Development 01
and Design Centre, Nagpur
Ministry of Shipping
1.  Office of the Chief Engineer & Administrator, Port Blair 01
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S.No | Name of the Records Creating Agencies No. of Half Yearly
Returns received

Vice- President Secretariat

1.  Vice- President Secretariat, New Delhi 01

Ministry of Water Resources, River Development and
Ganga Rejuvenation

1.  Water Resources River Development and Ganga Rejuvenation 9101
(O&M Unit)
2. Water Resources River Development and Ganga Rejuvenation 01

(Internal Works and Study Unit )

B. Public Sector Undertakings /Corporations:

1.  National Hydroelectric Power Corporation Limited, Faridabad 01

2. Mineral Exploration Corporation Limited, New Delhi 02

3.  Tribal Co-operative Marketing Development 01
Federation of India Limited, New Delhi

4.  Cotton Corporation of India Limited, Navi Mumbai 01

5. Chennai Petroleum Corporation Limited, Chennai 01
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ANNEXURE -1V

NAME OF RECORDS OFFICERS WHO ATTENDED THREE- DAY
ORIENTATION COURSES OF RECORDS MANAGEMENT IN 2015

124" Orientation Course in Records Management form 07" — 09" January, 2015 held at

National Archives of India, Bhubaneswar

S.No. | Name & Designation Details of sponsoring Institution
1 Shri W.N.S.S. Prasad, Gail India Limited, Gail Bhawan, Ava Road,
Officer (DCS) Near Venkateswara Temple, East Godavari
Rajahmundry- 533103
2. Shri Anuj Kumar Singh, Indian Rare Earths Limited, Department of
Senior Officer Atomic Energy, Plot No. 1207 Veer Savarkar
Marg, Near Sddhi Vinayak Temple, Prabhadevi,
Mumbai-400028
Fax: 24220236
3, Shri Sukanta Kumar Sahoo, Subsidiary Intelligence Bureau, Ministry of
Section Officer Home Affairs, Unit-V, Bidyut Marg,
Bhubaneswar-75100
Fax: 0674-2391741/2391370
4. Shri Debsankar Dutta, Board of Practical Training, (Eastern Region)
Office Superintendent Under Ministry of Human Resource
Development, Department of Higher
Education, Block-EA, Sector-I, (Opposite
Labony Estate), Salt Lake City, Kolkate-
700064
Fax: 033-2321-6814
5. Shri S. Sadasiva, Hindustan Shipyard Limited, Gandhigram,
Deputy Manger Visakhapatnam -530005
Fax: 91-891-2577502
6. Shri T. Santhosh Kumar, | Hindustan Shipyard Limited, Gandhigra,

Assistant Manager

Visakhapatnam (A.P.)-530005
Fax:91-891-2577502
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Assistant Operations Manager,

S.No. | Name & Designation Details of sponsoring Institution
i Shri Nayan Das, Office of the Superintending Archaeologist,
Library & Information Assistant Archaeological Survey of India, Guwahati
Circle, G.N.B. Road, Ambari, Guwabhati,
Assam-781001
Fax:0361-2634428
8. Shri Tamal Kanti Bose, The Patent Office
Office Superintendent Ministry of Commerce & Industry, Department
of Industrial, Policy & Promotion, Bouddhik
Sampada Bhawan, CP-2, Sector-V Salt Lake
Kolkata-70009
Fax:033-23671988
9. Dr. Sangeeta Sundar Roy, | East Coast Railway, Head Quarters Office,
Senior D.M.O. | ~ Chief Medical Director Rail Sadan, North
Block (2" Floor) Chandrasekharpur,
Bhubaneswar-751017
10. ShriR.B. Jena, Carriage Repair Workshop, Railway/
Workshop Personnel Officer Mechanical, East Coast Railway, Bhubaneswar,
Odisha-751017
1l Shri Dulal Chandra Ghosh, Ministry of Environment and Forests,
Jr. Administrative Officer Zoological Survey of India, Prani Vigyan
Bhawan, M- Block, New Alipur, Kolkata-
700053
Fax: 033-24008595
12. Shri Amit Dutta, Ministry of Environment and Forests
Jr. Administrative Officer Zoological Survey of India, Prani Vigyan
Bhawan, M- Block, New Alipur, Kolkata-
700053
Fax: 033-24008595
13. Shri P. Hemant Kumar, Operating, Divisional Rail Manager,

Indian Railway, Sambalpur, Odisha-768002
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S.No. | Name & Designation Details of sponsoring Institution
14. Shri Swapan Kumar Sinha, National Institute of Research, Indian Council
Assistant Administrative Officer of Agricultural Research, Jute & Allied Fiber
Technology, 12, Regent Park, Kolkata-700040
Fax:033-24712583
15, Shri Bahudi Bhoi, Central Rice Research Institute, Ministry of
Assistant Administrative Officer Agriculture, Bidyadharpur, Cuttack -753006
16. Dr. D. Mishra, Food Safety and Standards Authority of India,
Senior Analyst Ministry of Health & Family Welfare Office of
the Director Central Food Laboratory, 3. Kyd
Street, Kolkata-700016
17. ShriA. Muthuswamy, _ Office of the Divisional Railway Manager(P)
Sr. Divl. Materials Manager Ministry of Railway, E. Co. Railway-Waltair
Visakhapatnam -530004
Fax:0891-2728832
18. Shri Satyes Bhattacharjya, The Patent Office, Ministry of Commerce &
Office Superintendent Industry, Department of Industrial Policy &
Promotion, Bouddhik Sampada Bhawan,
CP-2, Sector-V, Salt Lake, Kolkata-700091
Fax: 033-23671988
19. Shri Sachindra Kumar Patnaik, Office of the Divisional Railway Manager(P)
Senior Divisional Material Manager Ministry of Railway, East Coast Railway,
PO-Jatni, Khurda Road Division Odisha-
752050
20. ShriJ.C. Patnaik Institute of Physics, Department of Atomic
Jr. Administrative Officer Energy, PO- Sainik School, Bhuhaneswar-
[ 751005
21 Shri M.N. Khan, Rail Sadan East Coast Railway, Ministry of
Deputy Chief Engineer Railway, Engineering Department, East Coast
Railway Chandrasekharpur, Bhubaneswar-
751017
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S.No. | Name & Designation Details of sponsoring Institution
22, Shri Rama Chandra Muduli Regional Medical Research Centre
Administrative Officer (Indian Council of Medical Research), Ministry
of Health & Family Welfare Chandrasekharpur,
Bhubaneswar-751023
23. Shri Balaram Sutar Regional Medical Research Centre ;
Section Officer (Indian Council of Medical Research), Ministry
of Health & Family Welfare Chandrasekharpur,
Bhubaneswar-751023
24. Shri Prafulla Kumar Mohapatra East Coast Railway, Ministry of Railway
Deputy Secretary General Administration Department,
Bhubaneswar-751017
25. Shri B.K. Mishra Rourkela Steel Plant, SAIL, 2" floor,
Deputy General Manager Administrative Building Complex, Rourkela
Odisha-769011
26. Shri S.K. Senapati _ Rourkela Steel Plant, SAIL, 2" floor,
Junior Manager Administrative Building Complex, Rourkela
Odisha-769011
27 ShriP.K. Jena Rourkela Steel Plant, SAIL, 2™ floor,
Junior Manager Administrative Building Complex, Rourkela
Odisha-769011
28. Shri Pradeep Kumar Mohaptra Rourkela Steel Plant, SAIL, 2™ floor,
Jr.Maneger Administrative Building Complex, Rourkela
Odisha-769011 ;
29. Shri Manish Madhab Sali Mazagaon Dock Limited, Dockyard Road
Assistant Manager Mumbai-4000010 '
30. Shri Arun Malhotra Food Corporation of India
Manager 885/12, District Office, Rohtak-124001
31 Ms. Saroj Kumar Sahoo Rail Sadan

SSO

East Coast Railway, Bhubaneswar-751017
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S.No. | Name & Designation Details of sponsoring Institution
32, Shri Dinesh Kumar Kalame Office of Sr. DSTEI/WAT, Divisional Rail
Divisional Signal & Telecom Engineer Manager, Office Complex,
Vishakhapatnam
33. Shri Jagannath Acharya Office of the Chief Signal & Telecom Engineer
Deputy Chief Network Manager Ground Floor, North Block, Rail Sadan,
East Coast Railway, Bhubaneswar-751017
34. Shri Nibir Barman Food Corporation of India
Manager Regional Office, Guwahati, Assam-781007
B. 125" Orientation Course in Records Management form 09" — 11" February, 2015 held at

National Archives of India, New Delhi

S.No. | Name & Designation Details of sponsoring Institution
1. Shri Subhasish Deb, Food Corporation of India
Manager Ministry of Consumer Affairs for Food & Public
Distribution, Regional Office, NEF Region,
Shillong-793003
Fax: 0364-2521870
2 Shri Radha Ballabh, Ministry of Health and Family Welfare,
Section Officer Department of Health Research, 2" Floor, IRCS
Building, Red Cross Road, New Delhi -110001
3 Shri Deep Chandra Sati, Indian Council of Agricultural Research

Assistant Finance & Accounts officer

I/C Zonal Project Directorate, Zone —I, PAU
Campus, Ludhiana:-141004
0161-240108,

Fax: 2412719
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S.No. | Name & Designation Details of sponsoring Institution
4. Shri S.N Yadav, National Bureau of Agriculturally
Assistant Administrative officer Important Microorganisms, Kusmaur, Post Bag
No. 6 Mau, Uttar Pradesh-275101
Fax—0547-25300381
5: ShriD.S. Verma, ICAR-Central Institute for Research on Cattle
Assistant Finance & Accounts Officer Ministry of Agriculture, PB No: 17, Grass Farm
Road, Meerut Cantt.-250001
Fax:0121-2657134
6. Shri B.R Shukla Ministry of Home Affairs /Grih Mantralaya
Office Superintendent Directorate of Census Operation, Gujarat
Census Bhavan, Sector-10/A, Gandhinagar -
382010
Fax: 079-23237160
7 Shri Harpal Singh Daral Airports Authority of India
Senior Superintendent Safdarjung Airport, New Delhi-110037
Fax:011-24632950
8. Shri Aman Deep, Airports Authority of India
Manager Safdarjung Airport,
New Delhi-110037
Fax:-24625041
9. Shri Suhas Mobhite, Reserve Bank of India Archives
Assistant Manager College of Agricultural Banking Campus
Reserve Bank of India
University Road, Pune-411016
Ph.: 9120-25538392
Fax:9120-25538959
10. ShriA.K. Abrol, North Western Railway

Dy.Chief Mechanical Engineer

Head Quarter, Near Jawahar Circle
Jaipur- 302017
Fax:-0141-2725901
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S.No. | Name & Designation Details of sponsoring Institution
11. Shri Man Singh Meena, North Western Railway
Sr. Divisional Materials Manager Head Quarter, Near Jawahar Circle
Jaipur-302017
0151-2544685
12. Ms. Shyamla Poovappa Kunder, AirIndia Limited
Manager 21"Floor Air India Building
Nariman Point, Mumbai -400021
Fax:-022-22796381/022-22023686
13 Shri. J.S Bhardwayj, N.H.P.C Office Complex,
Manager Sector 33, Faridabad
Haryana- 121003
Mobile:- 9650996929
14. Shri. Govind Kumar Tulsyan 1~ N.H.P.C Office Complex,
Assistant Manager Sector 33, Faridabad
Haryana- 121003
Mobile:- 08800784387
1. Mr. Makarand P. Natu Air India Limited
Assistant Manager 21" Floor Air India Building
Nariman Point, Mumbai -400021
Fax:-022-22793686
16. Shri. Lawrence Xaxa Food Corporation of India
Manager Disst. Office, Kurukshetra
Pin:-136118
17. Shri Sukadeo Mahto ICAR (Indian institute of Pulses Research)

Assistant Administrative officer

Kalyanpur, Kanpur -208024
Fax:2572582
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C. 126" Orientation Course in Records Management form 25" — 27" May, 2015 Held at
National Archives of India, New Delhi
S.No. | Name & Designation Details of sponsoring Institution
B Shri Rajesh Chopra, Dedicated Freight Corridor,
Manager Corporation of India Limited
5" Floor, Pragati Maidan Metro Station
Building Complex, New Delhi-11000
12. Smt. Sarita Chauhan, Secretariat of the Vice —President of India
Assistant New Delhi- 11001
13 Shri Mahendra Singh, Broadcast Engineering Consultants India
Project Engineer Limited, 14-B, Ring Road,
Indraprastha Estate.
4, Shri Ramesh Kumar, RITES Bhawan No-1
Administrative officer Sector-26, Gurgaon-122001
~ Phone-0124-2818518
% Shri H.L Meena, Bureau of Indian Standards
Section Officer & Record Officer Manak Bhavan, 9, Bahadur Shah Zafar Marg,
New Delhi-110002
6. Shri Ghanshyam Tiwari, Directorate of Rajbhasha and O&M
Additional Director Defense Research and Development, Ministry
of Defence, “B” Block, IInd Floor, DRDO
Bhawan, Rajaji Marg, New Delhi-110011
7t Shri Subhash Chand, National Scheduled castes Finance and
Sr. Private Secretary to CMD and Development Corporation, 14" Floor,
Incharge of Record Management Cell Scope Minar, Core -1 & 2, Laxmi Nagar District
Center, Laxmi Nagar, Delhi- 110092
8. Shri K. Balasubramanian, MEPZ Special Economic Zone
Assistant Development Commissioner Administrative Office Building, National
Highway-45,Tambaram, Chennai- 600045
2 Shri R.H.K. Choudhury, Eastern Coalfields Limited
Senior Manager (A Subsidiary of Coal India Limited)
Office of The G.M. Ministry of Human
Resource Development Department,
Dishergarh
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Y YeED fafids, wh—20, WM dd, AR
TTAR—560016
15. M. B, Y, PRUNE TAIR  (GHar fAdr) e
ESIIRDN fafics, ©w—20, WM Ta, AR,
TTAR—560016
16. o1 3. 7. Hed, ST BT HTeTd, 3R hifd 9=, 78 feeol
Sufieers
17. A ARH g5, HRA DI it fAIfAes, Urare—828125
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18. St AreTioT Tshadt, HRA DI Pt fIfBeS, UdTe—828125
NEEERELED
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S.No.| Name & Designation Details of sponsoring Institution
10. Shri Ghasi Lal Meena, Shri Charan Singh National Institute of
Section Officer Agricultural Marketing, Kota Road, Bambala
Near Sanganer, Jaipur- 302003
11. Shri S.B. Mathpal, MMTC Limited,
Additional General Manger P Core-1, Scope Complex, Lodhi Road,
: New Delhi- 110003
12, Shri P.C. Boro, Tea Board, Deptt. of Commerce
Supply Officer (Ministry of Commerce and Industry)

14, B.T.M. Sarani (Brabourne Road),
P.0.Box No. 2172, Kolkata-700001

13 Mrs. Shilpa Taneja, National Commission for Backward Classes
Research Officer Department of Social Justice & Empowerment
(Ministry of Social Justice & Empowerment),
Trikoot-1, Bhikaji Cama Place, New Delhi-

110066
14. Shri H.S. Pandey, Corporate HR (Employee Development)
Chief Manager ITI Limited, F-29, First Floor,
Doorvaninagar,
Bangalore- 560016
15 ShriP.K. Rai, Corporate HR (Employee Development)
Engineer ITI Limited, F-29, First Floor,
: Doorvaninagar, Bangalore- 560016
16. Shri D.N. Mandal, Ministry of Tribal Affairs,
Deputy Director August Kranti Bhawan
New Delhi
7 Shri Arindam Kundu Bharat Coking Coal Limited
Assistant Manager Dhanbad-828125
18. Shri Nilanjana Chakrborty Bharat Coking Coal Limited
Assistant Manager ; Dhanbad-828125
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ST &S 67—68 AdeR—25, HAIGTETG—121004 (BRaT0M)

24, £ GHa AR, I Wi IR BRURYA fo. wife .

- Y§YUH 67—68 TaFeX—25, HRIGTEATIE—121004 (BRATIM)
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IR Bftve 3renfire &= Ba—2 3ie, 73 el

. U IfREnTR, 85 srafad, Wiard § 1-3 qars, 2015 B WU AfdE ydea §

12741 JfAfa=ara gragHa -

B AT U4 UG g TS &I SFIRT

|En

() T PATIRIY Bg, YRa Ugifora® drRuReH fafice wRa wa+ 4
S9 &S 3R 6, PUAHATS g, ToerTs Teee, WAL . 688

Ha$—400001
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S.No.| Name & Designation Details of sponsoring Institution
19. Shri Ashish Kumar Mishra Bharat Coking Coal Limited
Assistant Manager (HR/P) Dhanbad-828125
20. Shri Anand Prakash Bharat Coking Coal Limited
Assistant Manager Dhanbad-828125
21, Shri Santosh Kumar Sinha Bharat Coking Coal Limited
Assistant Manager Dhanbad-828125
22 Shri Sunil Kumar National Hydro Power Corporation
Assistant Manager Sector-33, Faridabad
23 Shri T Srinivasa Rao National Project Construction Corporation
Deputy Manager | Limited, PlotNo 67-68, Sector -25,
‘| - Faridabad-121004 (Haryana)
24, Shri Suni Kumar ~National Project Construction Corporation
Manager Limited , Plot No 67-68, Sector-25
Faridabad -121004 (Haryana)
25 Shri Kul Bhushan Regional Agmark Laboratory New Delhi
Senior Chemist W-6 Okhla Industrial Area phase-2

Okhla, New Delhi

D. 127" Orientation Course in Records Management form 1" -3" July 2015 Held at National
Archives of India, Regional Office, Bhopal.

Assistant Manager

S.No. | Name & Designation Details of sponsoring Institution
L. Sh. Subhashis Kundu, Bharat Petrolium Corporation Limited
Deputy Manager Bharat Bhavan 4 & 6, Currimbhoy Road,
Ballard Estate, P.B. No. 688, Mumbai 400001
2, Shri Mr. Digvijay Pardeshi, Bharat Petrolium Corporation Limited

Bharat Bhavan 4 & 6, Currimbhoy Road,
Ballard Estate, P.B. No. 688, Mumbai 400 001
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6. Y gReuIfeT, siaRer fawrr 3iaRer waq, =g dsva s,
STHIT ST FTAR—560231
7. I NICRIRIENCICIE IRd Ugiferad BRUREH fafics Rd wad 4
Y Y&edh 3R 6, FAHATS g ToeuTs Yeee, ULl . 688
Hag—40000
18. 4 7Y FAR, gfte smwer fm fafics affr fees,
ECEY ATTYR—440006

T U ARAENR, AR B, Sy A 19—21 I, 2015 &) G~ Afeg yee §

1284i1 JfHfa=IT4 UrgUHH
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|&ar 58
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T gduD 3R 6 HAFITE S Foars Yee, Uidl . 688
Hag—400001
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S.No.| Name & Designation

Details of sponsoring Institution

3 Suni .D. Patil, Bharat Petrolium Corporation Limited
Deputy Manager Bharat Bhavan 4 & 6, Currimbhoy Road,
Ballard Estate, P.B. No. 688, Mumbai 400 001
4, Smt. Deepali Thakre Food Corporation of India
Manager District Office Bharat Scout & Guide
Building, IInd Floor Shyamla Hills, Bhopal
5. Shri M.T. Sonny, Bureau of Indian Standards
Section Officer E-5, Manakalaya, Arera Colony, Bittan Market
Opposite Dushera Maidan, Bhopal- 462016
6. ShriR. Duraipandiyan, Department of Space
Section Officer Antariksh Bhavan, New BEL Road
Bangalore- 560231
7. Shri Ashok Gulabrao Babar, Bharat Petrolium Corporation Limited
Deputy Manager Bharat Bhavan 4 & 6, Currimbhoy Road,
Ballard Estate, P.B. No. 688, Mumbai 400 00
18. Shri Mahesh Kumar Exploration Corporation Limited & Eminary
Manger Mineral Hills, Nagpur -06

E. 128" Orientation Course in Records Management form 19" - 21" August 2015 Held at
National Archives of India, Record Centre, Jaipur.

S.No.

Name & Designation

Details of sponsoring Institution

Shri D. Chandrashekhar,
Chief Manager

Bharat Petroleum Corporation Ltd.
Bharat Bhavan4 & 6,

Currimbho Road, Ballard Estate,
P.B.No. 688, Mumbai 400 001

Ms. Vasantha Reghu, -
Manager

Bharat Petroleum Corporation Ltd.
Bharat Bhavan4 & 6

Currimbhoy Road, Ballard Estate,
P.B. No. 688, Mumbai 400 001
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siaRer fwmr siaRer wead, = dEva s

TTAR—560231
6 CILRINEIRC DA N E] iaRer fawrT ofaRe wa+, < <iEva s
3R g STAR—560231
9. I IFAENR, 98 el ¥ 22—24 Ryawer, 2015 & Gu=1 3frea ygaa & 129af
Iffa=ma ursasH
B T U9 9 YTATSI® SIS BT 19
&1
1, 2 1. 7. e, MY G STfay SN, 591 O, ANH-ad
ST SRRy Hq, @ Alfde, 73 fdeei—110003
2. St T YT I, ATFECRIR STeirol UTed 3iTh sfear, gar ad,
AP BT TTERN- 11, STafiE 9rf, = faeeii—110001
3. it Rraric w9, I STt far Toivfl STer G, 74 e
3refierds 3R 7T fAPTT FATSHY, 18—20, HHRR® B,
Arhd T3 feeei—110017
4, st 9 YT, HRA BB DIt foIfiics, Hemeyd & Hrafad
IR gauH we—I1 TRIT NNHATT Qe T9Te
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S.No.| Name & Designation Details of sponsoring Institution
3. Shri Deepak Agrawal, Bharat Petroleum Corporation Ltd.
Manager Bharat Bhavan4 & 6
Currimbhoy Road, Ballard Estate,
P.B. No. 688, Mumbai 400 001
4. Shri Sangram Sawant, Bharat Petroleum Corporation Ltd.
Deputy Manager Bharat Bhavan4 & 6
Currimbhoy Road, Ballard Estate, P.B. No. 688
Mumbai 400 001
S: Shri A. M. Balasubramaniam, Department of Space
Under Secretary Antariksh Bhawan, New BEL Road
Bangalore -560231
6. Smt. Radha Jaisimha Department of Space
Under Secretary Antariksh Bhavan, New BEL Road,
Bangalore-560231
F. 129" Orientation Course in Records Management form 22" - 24" September 2015 Held at
National Archives of India, New Delhi
S.No.| Name & Designation Details of sponsoring Institution
14 Shri. P. G. Bhatt National Commission for Scheduled Castes
Section Officer 5" Floor, Loknayak Bhawan, Khan Market,
New Delhi-110003
2 Shri Navneeet Prakash Sharma Software Technology Parks of India
Admin Officer 9" Floor, NDCC-II, Jai Singh Marg,
New Delhi- 110001
3 Shri Shivanand S. National Water Development Agency
Superintendent Ministry of Water Resources,
River Development of India and Ganga
Rejuvenation,18-20, Community Centre,
Saket, New Delhi-110017
4 Shri Ved Prakash Bharat Coking Coal Limited
Senior Manager Office of the General Manager
Block-ITArea B.C.CL
P.O Nawagarh, Dhanbad-826003
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3R |fyg Ry P wae, 78 feeehi—110001
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TETIS YRR AfHRY AT JRIBTd Y=y, I, 718 faeei—110012

13. 2 & =g, AT NTAR—ATAS YIRS AfIHTATR
SRR (HTTYRT) Eieh, TSTRITF—304001

14. IS EICE DS Frgdiarg  fafies, wA@dgr 997
BN — TANRTH HHTYR—TTST, STR UA2—271308
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S.No.| Name & Designation Details of sponsoring Institution
o Shri Shashank Sharan, Bharat Coking Coal Limited
MT Office of the General Manager, Govindpur
Area, Bharat Cooking Coal Ltd., P.O Sonardih,
Dist- Dhanbad - 828125
6. Shri Rishi Gupta Bhankhra Byas Management Board
Record Officer Madhya Marg, 19-B, Chandigarh- 160019
78 Shri Dharmvir Ahuja, Bhankhra Byas Management Board
Superintendent Madhya Marg, 19-B, Chandigarh- 160019
8. Shri L. Moorthy, No-1 Ranganathan Gandens
Manager Off 11" main road, Annm Nagar (W)
Chennai-60040
9. Shri Deepak Rai, g B.P.C.L Shanti Building
Manager T Balard Estate, Mumabi :-400001
10. Shri Aswini Kumar Sutar National Aluminium Co.Ltd.
Assistant Officer Mines & Refinery Complex
Damanjodi-763008
Dist-Koraput, Odisha
11 Shri Ashok Kumar ICAR Hqrs,
Under Secretary Indian Council of Agricultural Research
Krishi Bhavan, New Delhi:-110001
12 Shri Chander Vallabh, TASRI
Assistant administrative Officer Indian Agriculture Statistics Research Institute
Library, Avenue, Pusa New Delhi-110012
13; Shri Laxmi Chand ICAR-CSWRD
D.D.O. Avikanagar (Malpura ) Tonk - 304001,
Rajasthan
14. Shri Janardan Rai, ITI Limited , Mankapur Plant
Officer-HRS Mankapur- Gonda
Uttar Pradesh- 271308
15. Shri Shantilal Bourasi Ministry of Social Justice& Empowerment
Section officer R.No 646-A Shastri Bhawan

New DeLHI-110001
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1. £ U, T4, AT, fopaira farfics wifd— 11, HRERTE, FOlTgR IS
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SER'EIED

3. Y 41, 3, WERS AT RI, T8 FAATAT 29, I,
AT SHfETHRY Ao TS HeTgR, e A~TE—600004

4, Y T4, AR, 7, AlFedIR STTerToll ITaRy 3ifh g, oar oo,
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S.No.| Name & Designation Details of sponsoring Institution
16. Shri Avinash Khanna Broadcasting Engineering consultants India
Junior Manager Ltd., 56-A/17, Block —C, Sector 62
Noida-201307
17. Shri Pankaj Sharma BECIL
Junior Manager C-56-A/17 sector -62
Nodia-201309
18. Shri Ranjeet Kumar Broadcasting Engineering consultants India
C.CE Ltd., 56-A/17, Block—C, Sector 62

Noida-201307

G. 130" Orientation Course in Records Management form 18" - 20" November 2015 Held at
National Archives of India, Record Centre, Puducherry.

S.No.| Name & Designation Details of sponsoring Institution
1. ShriN.S. Ravindranath KIOCH LIMTED
Senior Manager Block II, Koramangala, Sarjapura Road
Bangalore 560 034
2. Shri Murgesh S KIOCLLIMTED
Deputy Manager Panambur, Mangalore-575010
3. Shri V. Ramesh Subsidiary Intelligence Bureau, Ministry of
Section Officer Home Affairs, 29, Papanasam, Sivan Salai,
Mylapore, Santhome, Chennai- 600004
4. Shri S. R. Navein Software Technology Parks of India
MTSS-ESVI 9" Floor, NDCC-II, Jai Singh Marg,
New Delhi- 110001
3 Shri Vaitheeswaran V The Rubber Board
O & M Officer Ministry of Commerce & Industry
PB No. 1122, Sub Jail Road, Kottayam- 686 002
6. Shri S.Vijayalakshmi, Deputy Commissioner
Administrative Officer Office of the Commissioner of Central Excise &

Service Tax, Puducherry Commissionerate
P.B No 104, Goubert Avenue Puducherry -
605001
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ANNEXURE 'V

List of Records Officers nominated by various Ministries/
Department /PSU etc.

S.No Name of the Records Creating Agency | Details of the Records Officers

L Press Information Bureau : Smt. Sonali Dutta

Section Officer (Vigilance)

RoomNo 703-B “A” Wing Shastri Bhawan
New Delhi-11001

Phone011-23381137

Fax 011-23073551

Email : vigilance@pic@gov.in

2. Ministry of Food Processing Industries | Shri. D.P. Singh
| Section Officer
“Room 104, Panchseel Bhawan
August Kranti Marg
New Delhi -110049
Phone 26493282, Mob 9868236318
Email devinder.s58@gov.in

3. Ministry of Power Shri Bishan Kumar

Assistant Section Officer

“F” Wing 2" Floor, Nirman Bhavan
Maulana Azad Road, New Delhi-110001
Phone 23063509 '
Email bishan. kumar@gov.in

4, Visvesvarava National Institute of Shri Rajnesh

Technology Assistant Registrar,

Visvesvarava National Institute of Technology,
Nagpur
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BT : 0431—2500133
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ATl : 9811865117

$—#dl : dshibani@gmail.com
shibani.das@nic.in
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$—Hdl : sarita vps@yahoo.com -
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S.No

Name of the Records Creating Agency

Details of the Records Officers

National Institute of Technology

Shri. A.Palanivel

Registrar

National Institute of Technology, Tanjore Road
Tamil Nadu

Phone 0431-2503052

Fax 0431-2500133

Email registrar@nitt.edu

Ministry of Labour and Employment

Ms. Shibani Das

Section Officer .

12/227 Lodhi Colony,

New Delhi-11003

Phone 011-23473390

Mob 9811865117

Email: dshibani@gmail.com
shibani.das@nic.in

Motilal Nehru National Institute of
Technology

Shri Shwetank Parihar

Assistant Register,

Accounts Section,

Administrative Block

Motilal Nehru National Institute of Technology
Allahabad-211004 (India)

Phone 0532-2271021, Mob 9415014453
FaxNo 0532-25845341

Email shwetankar@mnnit.ac.in

Vice-President Secretariat

Smit. Sarita Chauhan

Assistant

Vice-President Secretariat

No 6 Maulana Azad Road, New Delhi
Phone 23018684

Fax 23018124

Email sarita_vps@yahoo.com
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HIF : 23388130

$—9dl : rprashad14@gmail.com

1.
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Mgy e, ‘4 e, Sidlel drced
JMMSTAY, 78 el —11023

I : 24651499

BT : 24651499

$—9al : sushma.jas@gov.in

12,
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NI ST famT
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HIF : 23061140

¥l : simmi.narnaulia@nic.in
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S.No

Name of the Records Creating Agency

Details of the Records Officers

Ministry of Water Resources,
River Development and Ganaga
Rejuvenation

Shri V.K Balayan
Under Secretary
Mmlstry of Water Resources Rlver e 4

Development and Ganaga Rejuvenatlon b A 1*"'- :
‘B Wing Ground Floor el

Shastri Bhawan, New Delhi
Phone 23074005, Mob 9958422311
Emall usea-mowr@mc.m >

A'L

10.

Ministry of Agriculture and
Farmers Welfare

Email rprashad14@gmail.com

Shri RajlnderParshady ©
Section Officer o d '
Department of Agnculture Cooperatxon and
Farmers Welfare Room, 18 Krishi Bhwan
New Delhi-110001

Phone 23388130

1.

Ministry of AYUSH

~ Ms. Sushma Jas ; &
Section officer, Estt.Il Section =+ 1.7l |

AYUSH Bhawan, RN,

“B” Block GPO Complex INA B e

New Delhi-110023

Phone 24651499

Fax 24651499

Email sushma.jas@gov.in

12.

Ministry of Heavy Industries &
Public Enterprises

~ | Phone23061140

: ~ Smt. Simmi Narnaulia
‘Under Secretary

Department of Heavy Industry
RoomNo0428 Udyog Bhawan
New Delhi-11001

Email simmi.narnaulia@nic.in
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HI : 9718161295

BRI : 01972—223834

§—9dl : gauravsharma@nith.ac.in
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&7) wAfd—3Y, Faex—1 (@aF FrEA B
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HIF : 23063560

BT : 23063236

$—9dl : paramjitsingh.dang.@nic.in
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13.

National Institute of Technology

Shri Binod Doley Register

National Institute of Technology Nagaland
Chumukedia, Dimapur-797103

Phone 9811078740

Email binod.doley@gmail.com

14.

Ministry of Defence

si¥

Shri Ankesh Kumar Srivastava
Section Officer

RoomNo 156 B- Wing

Sena Bhawan, New Delhi
Phone 23017828

15.

National Institute of Technology

Shri Gaurav Kumar Sharma

Assistant Registrar (Academic)

National Institute of Technology Hamirpur
Himachal Pradesh 177005

Phone 9718161295

Fax01972-223834

Email gauravsharma@nith.ac.in

16.

Board of Practical Training
(Eastern Region)

Shri Debsankar Dutta

Office Superintendent

Baord of Practical Training (Eastern Region)
Block—-EA, Sector-I

(Opp. Labony Estate), Salt Lake City
Kolkata -700064 :

Phone 033-23370750, Fax 033-23216814
Email os@bopter.gov.in

I

Ministry of Steel

Shri Paramjit Singh

Section Officer,

Ministry of Steel

Room No SB-10 Udyog Bhavan,
New Delhi

Phone 23063560

Fax 23063236
EmailParamjitsingh.dang.@nic.in
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BHT : 011—27787503

$—Hd : harpreetsinghnanda@nitdelhi.ac.in
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18.

Ministry of Human Resource and
Development,

Development of Higher Education
Board Apprenticeship Training

Shri. N.C. Gangde

Assistant Director of Training
Ministry of Human Resource and Development
Development of Higher Education
Board Apprenticeship Training
Western Region Mumbai

ATI Campus V.N. Purav Marg Sicn
Mumbai -400022

Phone 022-24055923

Fax 022-24055923

Email director.boatwr@gmail.com

19.

Power Finance Corporation Limited

Shri Mahesh Verma

Senior Manager (Admin),

Power Finance Corporation Limited
Urjanidhi Building

1 Barakhamba Lane, Connaught Place
Phone 23456350

Fax 23456300 :

Email Mahesh verma@pfindia.com

20.

Ministry of NeW‘& Renewable Energy

“

Shri Lila Dhar
Assistant Section Officer
Ministry of New & Renewable Energy

- | MNRE, Block No-14 CGO Complex
" Lodhi Road, New Delhi -110003
: :g?hone 011-24360707

213

National Institute of Technology _

Shri Harpreet Singh

Superintendent (Store & Purchase )
National Institute of Technology, New Delhi
Sector A-7 Institutional Aera

Narela Delhi-110040

Phone 9711061616

Fax 011-27787503

Email harpreetsinghnanda@nitdelhi.ac.in
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22,

National Institute of Technology

Shri Rajib Kahar

Assistant Register

National Institute of Technology,
Silchar Assam-788010

Phone 8876321165, Fax 0384224797
Email kaharraj@gmail.com

23.

School of Planning and Architecture

Shri P.V.S. Shyam Kumar

Assistant Register (Admin)

School of Planning and Architecture, Vijayawada
Phone 08866246944

Email registrar@spav.ac.in

24.

Maharishi Dayanand University Campus

Shri Pardeep Saini

Office Assistant

Indian Institute of Management Rohtak
Maharishi Dayanand University Campus
Phone 9871781440

Email pardeep.saini@iimrohtak.ac.in

29,

Board of Apprenticeship Training

Shri Jugnu Kumar

Administrative Cum Accounts Officer
Board of Apprenticeship Training (NR)
16/1-A, Lakhanpur,

Kanpur

Phone 0512-2581310

Fax 0512-2581504

Email aao@boatnr.org

26.

National Institute of Technology

Shri G.R. Samantaray

Registrar Incharge

Office of the Registrar

National Institute of Technology
Kurukshetra— 136116 Haryana
Phone 01744-233208

Fax 01744-238050

Email registrar@nitkkr.ac.in
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o

Indian Institute of Management

Shri Hemanta Kumar Debata

Financial Advisor & Chief Account Officer
Indian Institute of Management Raipur GEC
Campus, Raipur-492015 Chhattisgarh
Phone 0771-2474706

Fax 0771-2474604

Email fa_cao@immraipur.ac.in

28.

Ministry of Commerce and Industry

Shri Dharam Pal

Section Office

Ministry of Commerce and Industry
Department of Industrial Policy & Promotion
Udyog Bhavan New Delhi

29.

Ministry of Housing & Urban Poverty .
Alleviation

ShriA K. Sinha

Under Secretary (Administration)

Ministry of Housing & Urban Poverty
Alleviation, Room No 308 C Nirman Bhawan,
New Delhi -110011

Phone 23061530

30.

Board of Radiation &
Isotope Technology

Smt Radhika S. Umbralkar

Assistant Personnel Officer

Department of Atomic Energy

Board of Radiation & Isotope Technology
BRIT/BARC, Vashi Complex sector -20
Vashi Navi Mumbai -400703

Phone 022-27887013

Fax 27887019

Email apoestt@britatom.gov.in

3.

Ministry of Mines

Shri Vikas Raj

Section Officer

5" Floor Room No 528, CGO Complex
Lodhi Road, Ministry of Mines, New Delhi
Phone 24364196

Email vikas.raj@nic.in
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32.

Saha Institute of Nuclear Physics,
Kolkata

ShriAsit Ranjan Deb
Administrative Officer

Saha Institute of Nuclear Physics
1/AF Bidhannagar, Kolkata -700064
West Bengal

Phone 033-23375345

Fax 033-23374637

Email Asit.deb@saha.ac.in

8.

Ghani Khan Choudhury Institute of
Engineering & Technology

Dr. Surajit Chattopadhyay

Associate Professor

Department of Electrical Engineering
Ghani Khan Choudhury Institute of
Engineering & Technology, Malda
Phone 09735353700

Email surajitchattopadhyay@gmail.com

34.

Indian Institute of Management

Shri K.Sankar

Administrative Officer (SAO)

Indian Institute of Management tiruchirappalli,
NITT Campus, Thanjavur Main

Phone 0431-2505053

Fax 0431-2501124

Email sankar@iimtrichy.ac.in

g5

Ministry of Youth Affairs & Sports

Shri N.A. Sreejet

Section Officer

Ministry of Youth Affairs & Sports
Administrative Section

Room No -17, C Wing Shastri Bhawan
New Delhi -110001

Phone no 23382396

Email nedugayil.asokan@nic.in
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36. Board of Apprenticeship Training Shri P.S. Parthasarathy

Southern Region Office Superintendent

Board of Apprenticeship Training

Southern Region, IV Cross Road, CIT campus
Taramani Chennai—600113

Phone 044-2254226

Fax 044-22541563

Email officsup@boat-srp.com

37. Maulana Azad National Institute of Shri Benny Abraham

Technology Asst. Registrar (Purchase)

Maulana Azad National Institute of Technology
Bhopal-462003

38. National Institute of Technology Shri Shekar P

~ | Senior Superintendent
Establishment Section
National Institute of Technology Karnataka,
Surathkal, Managlore, Karnataka India
Phone 0824-2473019

FaxNo 0824-2474033

Email shekarp@nitk.ac.in

39. Office of the Salt Commissioner Shri Mohita

Assistant Salt Commissioner
Lavan Bhawan 2-A Lavan Marg
Jhalana Doongri

Jaipur-302004

Phone 0141-2704598

Fax 0141-2705821

Email lavan-rj@nic.in
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40.

Ministry of Textiles

Shri Rajesh Kumar Sahu
Additional D.C. Handlooms
Room No 555A Udyog Bhavan
New Delhi

41.

National Institute of Industri_al
Engineering ;

Dr Utpal Kuamr Debnath

Registrar,

National Institute of Industrial Engineering
Vihar Lake Road , Mumbai

Phone 022-28573371

Fax 022-28573251

Email Coenitie@gmail.com
registrar@nitic.ac.in

42.

Central Adoption Resource Authority -

Mrs. Vinita Jha

Assistant Director

Central Adoption Resource Authority
Ministry of Child and Development

West Block -8 Wing -2 2™ Floor, R.K Puram
New Delhi-110066

Phone 011-26103378

Fax011-26180198

Email jha.vinita@nic.in

43.

Ministry of Woman &
Child Development

ShriR.K Pandey

Under Secretary

Ministry of Woman & Child Development
Jeevan Vihar Building Parliament Street
New Delhi-110001

Phone 011-23340304
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-9 : giri@iiml.ac.in
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Department of Atomic Energy

Shri Vijayakumar B

Assistant Personal Officer

Directorate of Construction, Services & State
Management

2"Floor, North Wing V.S Bhavan
Anushaktinagar

Mumabi -40094

Phone 022-25487216

Fax 022-25570026

Email gensection@desem.gov.in

45.

National Institute of Technical Teachers
Training & Research

Dr. S.K. Dhameja

Professor

National Institute of Technical Teachers
Training & Research

Sector 26, Chandigarh -160019

Phone 0172-2759612

Mobile 9876113712
Fax0172-2791366,2793893

Email skdhameja@gmail.com

46.

Indian Institute of Management

Shri T R Girija Vallabhan

Administrative Officer

Indian Institute of Management Lucknow
H.No418,IIM Campus

Prabandh Nagar

IIM Raod, Lucknow -226013

Phone 0522-6696418

FAX 0522-2734025

Email giri@iiml.ac.in
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$—9dl : bspanda@iimcal.ac.in
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47.

Indian Institute of Management

Dr Akhtar Parvez

Librarian

Indian Institute of Management Indore
Prabandh Shikhar

Rau-Pithampur Road, Indore -453556
Phone 0731-2439626

Mobile 7389906902

Email akhtar@iimidr.ac.in

48.

Central Ground water Board

Shri Hazari Lal

ChiefDraftsman

Office of the Director (Administrative )
Central Ground Water Board Under
Ministry of Water Resources River
Development and Ganga Rejuvenation
Bhujal Bhawan

NH-IV Faridabad 121001 (Haryana)
Phone no 0129-2477120

Faxno 0129-2477111

Email diradmn.cgwb@nic.in

49.

Central Library

Dr. Sanjay Gupta

Librarian

Central Library, SLIET Longwal, District
Sangrur, Punjab -148106

50.

Institute of Physics

Shri Baula Tudu

Assistant A
Institute of Physics, Pro-Sainik School
Bhubaneswar-751005

3k

Indian Institute of Management

Shri B.S. Panda

SAO (LR) & PIO

Indian Institute of Management Calcutta
P.O Joka, D.H. Road , Kolkata 700104
Phone 033-24678300/8306/8313

FaxNo. 033-2468307/2467-8062-7851
Email bspanda@iimcal.ac.in
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52,

National Institute of Hydrology

Shri Mohd. Furqan Ullah

Asst. Library & Information Officer

National Institute of Hydrology

Jalvigyan Bhawan, IIT Roorkee Campus

Roorkee-247667

Phone 01332-249256

Mobile 09760316770

Fax 01332-272123

Email lib@nih.ernet.in
furgan@nih.ernet.in

o

National Commission for Woman

Shri Preveen Alex

Research Officer

National Commission for Woman
PlotNo 21 Jasola Institutional Area
New Delhi 110025

Phone 26944754/220

Email preveenalex.new@gov.in

54.

Department of Education & Research,
National Institute of Technical Teachers
Training and Research

Dr. Ajit Dixit

Associate Professor

Department of Education & Research,
National Institute of Technical Teachers
Training and Research, NITTTR,
Shamla Hills, Bhopal (MP) -462022
Phone 0755-2661600
FaxNo0755-266796

Email adisxit@nitttrbpl.ac.in

S

National Institute of Fashion Technology

Shri S.K Barua

Assistant Director (Admin)

National Institute of Fashion Technology
NIFT Head Officer, New Delhi
Establishment Department

Room No 9 Administrative Department
2™ Floor Head Office, National Institute of
Fashion Technology, (NIFT ) Hauz Khas
New Delhi -110016

Phone No 26542016

Fax 26535890

Email ad.admin.ho@nift.ac.in
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56.

National Intelligence Grid

Shri Gain Chand

Section Officer

National Intelligence Grid

Ministry of Home A ffairs, First Floor
Shivaji Stadium Annexe, Shaheed Bhagat
Singh Marg, New Delhi-110001
Phone-011-23444258

Fax 011-2444280/81

Email id so.ad.nig@nic.in

57

Department of Atomic Energy

Shri T.P Nouphal

Section Officer Department of Atomic Energy
Administrative Section

Secretarial Support Section

Anushakti Bhavan

C.S. Marg, Mumbai -400001

Phone 022-2862702

Fax 022-22048476

Email sss@dea.gov.in

58.

National Jute Board

Shri Susant Pal

Chief Operating Officer

National Jute Board

3A&3B Park Plaza, 71 Park Street
Kolkata-700016

Phoneno 033-2172107,22172540
FaxNo 033-22172456

Emailid jute@njbindia.in

59:

National Council for Promotion of
Sindhi Language

Mrs. Reena Sirwani

Translator

National Council for Promotion of Sindhi
Language, West Block —VIII, Wing No 7, 1*
Floor, Sector -1 RK Puram, New Delhi-110066
Phone 011-26180106-7

FaxNo011-26180109

Email id ncpsi.delhi@gmail.com
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60.

Indian Institute of Science

Shri Veeranna Kammar

Assistant Registrar (Academic Section )
Indian Institute of Science

Bangalore -560012

Phone 080-22932706/2293355

Mobile no 9482711906

Faxno 080-23600757

Email aracas@admin.iisc.ernet.in

61.

Central Board for Workers Education

Shri R.B. Kodape

Assistant Director

Central Board for Workers Education
North Ambazari Road,

Near V.N.I.T. Gate, Nagpur- 440033

62.

Bhabha Atomic Research Centre -

Shri S.M Mhatre

Assistant Personnel Officer
Bhabha Atomic Research Centre
Central complex 3" Floor
Trombay -40084

Phone 022-25593722

Faxno 022-25505151

Email id smhatr@barc.gov.in

63.

Indian Institute of Science Education &
Research

Dr Vijay Raghav Tiwari

Librarian

Indian Institute of Science Education &
Research, Kolkata ; :
Mohanpur Dist Nadia, West Bengal 741246
Email id vijay.rt@iiserkol.a.c.in

64.

Bansagar Control Board

Shri Ramesh Prasad Sharma

Sr. Cartographies

Bansagar Control Board Riva M.P
Phone 07662-226318

Fax 07662-242433

Email id bcb242433@gmail.com
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65.

Indian Institute of Science Education and
Research

Shri Vivek Bakshi

Assistant Registrar

IISER

Bopal -462066

Phone 755262312

Fax 0755-4092392

Email vbakshi@iiserb.ac.in

66.

Ministry of Shipping

Shri D.K Minna Prabhu

Section Officer

Ministry of Shipping

Establishment section

72/1-B, Sector -2 DIZ Area, Kali Bari Marg,
Gole Market, New Delhi-110001

Phone 9013965813

Email minna.dl@nic.in

67.

Ministry of Commerce and Industry

Shri Pawan Kumar Bhatnagar

Sr. Accounts Officer

Principal Accounts Office

Ministry of Industry

Udyog Bhawan, New Delhi-110011
Phone 011-23061088
Fax011-23061615

Email id prao-dipp@nic.in

68.

Bureau of Energy Efficiency

Shri Anil Rai

Assistant Administrative Officer
Bureau of Energy Efficiency

4" Floor Sewa Bhawan, New Delhi
Phone 011-26179699
Faxno011-26178352

Email id akrai@beenet.in
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69.

Central Film Board

Shri Sanjay Jaswal

Sr. Administration Officer
Central Film Board

91-E Bhart Bhwan, White House
Mumbai -400006

70.

Ministry of Labor and Employment

ShriD.A. Somayjulu

Deputy Director (Electrical)

Ministry of Labor and employment

Directorate General of Mines Safety

Dhanbad, Jharkhand -826001

Phone 0326-2221018

Faxno 0326-2221007

Email id dir.sdhq@gmail.com
Dir.sd@dgms.gov.in

71

National Institute of Food Technology -
Entrepreneurship and Management

Shri S.K.S Chandel

Assistant Registrar, National Institute of Food
Technology Entrepreneurship and
Management, Plot No 97, Sector No -56
HSHDC Industrial Estate

Kundli-131028, sonepat (Haryana)

Phone 0130-2281079

Mob 9215611973

Email suneelchandel.niftem@gmail.com

2.

Central University of South Bihar

Shri Kumar Kaushal

Assistant Registrar

Central University of South Bihar

Patna Campus BIT Campus P.O BV College
Patna -800014 (Bihar)

Phone /fax 0612-2226535,2226536

93




gl s e

EL| AT gore woid &1 Am

e sifreTRAY &1 =itvr

73. THT =T yrfdresRor

3f 3 yeprer gHf

fRdI—e—arfera siiraTe

THET e wifeer, Fer e Jaew—d)
o TR, ¥ . 74, TR

BIF : 0731—255824

BaT : 0731—2575752

74. SR &R

G e ard=T egy

WY Sufeerd

ST <N, € WATerd 35, AU A1, a7 €779,
7 faweh

75. P AT

1. 3 BAR Rig

RS qH1PI TEer~IH

T fdera fRwTer, sai dd, B wae,
AT, RIS (3. W) A — 226024

B : 05522—2323913

BT : 0522—2323913, 2324480

$—9e : dsd@nic.in

76. B 3R A dear gzrer

At R ot

ENIKIECRC IR

T e fwmerd, dWofel s,
HHAT AEH TR, TMTAEIE—201002 (3. )
BT : 0120 — 2710897

B : 0120—2711380

i 1T 3R ST HaTery

A UG HAR HeATR

IR AT BTEY

T QT BT ST 4. 51727 qrsy 3ilk
SERT HATer SeT 9ed, 7% fReei—110011
BI : 011—23061088

Hhad : 01123061615

el : prao-dipp@nic.in

94




National Archives of India

S.No Name of the Records Creating Agency | Details of the Records Officers

73: Narmada Control Authority Shri Om Prakash Verma

Hindi —Cum-Record Officer

Narmada Control Authority,

Narmada Sadan

Sector -B Vijay Nagar scheme No 74 Indore
Phone 0731-255824

Faxno 0731-2575752

74. Intelligence Bureau Mss Leela Archna Kachhap

Joint Deputy Director

Intelligence Bureau, Ministry of Home A ffairs
35 SPMarg, Bapu Dham, New Delhi

75 Ministry of Agriculture Dr. Atul Kumar Singh

: Sr. Technical Assistant
Directorate of Cane Development
8"Floor Central Building
Aliganj, Lucknow (UP) Pin -226024
Phone No:- 05522-2323913
FaxNo:- 0522-2323913, 2324480
Email Id:- dsd@nic.in

76. Ministry of Agriculture & Smt. Ritu Verma

Farmers Welfare Administrative Officer

Directorate of Wheat Development
CGO Complex -1, Kamal Nehru Nagar
Ghaziabad -201002 (U.P)
Phone—-0120-2710897

FaxNo 0120-2711380

7 Ministry of Commerce and Industry Shri Pawan Kumar Bhatnagar

Sr. Account Officer

Principal Account Office, Room No 517-D
Ministry of Commerce and Industry
Udyog Bhawan, New Delhi-110011
PhoneNo011-23061088
FaxNo011-23061615

Email ID prao-dipp@nic.in
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78. Principal Account Office Shri Sourabh Dubey

Assistant Secretary& Records Officer
National Foundation for Communal Harmnoy
9" Floor, C Wing Lok Nayak Bhavan,

Khan Market, New Delhi -110003

79. Centre water Commission Shri K. Raveendran

Assistant Director—II

O&M Section , Room No 326(S)
Central Water Commission
Sewa Bhavan, R.K Puram

New Delhi-110066

Phone 26105943

Faxno 26105943

80. Inter State Council Shri P.S. Thakur

Secretariat Under Secretary

RoomNo357,2" Floor

Inter State Council, Secretariat
Vigyan Bhavan Annexe,

Maulan Azad Road, New Delhi-10011
Phone 011-23022155

Fax 011-23022155

Email idpst_indu@yahoo.co.in

81. National Investigation Agency Shri Ashok Saha

Office Superintendent section officer
National Investigation Agency
Ministry of Home Affairs

House No 20, Lachit Nagar, Ulubari
Guwahati—701007

Phone No 0361-2462600

Faxno 0361-2462662

Email id sahaashok66@gmail.com
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82.

National Institute of Rock Mechanics

Shri S. Ravi

Purchase and stores office

National Institute of Rock Mechanics
Outer Ring Road, Eshwar

Nagar Banaskankari 2" Stage,
Bengaluru-560070

Phone No 080-26934400

Mob 09448141794

Fax no 080-26934401

Email id nirmpurchase@gmail.com

83.

National Investigation Agency

Shri S.N Pandey

SP(ADM)

7" Floor, NDCC-II, Jaisingh Road
New Delhi-110001

Phoneno 011-23438217
Faxno011-23438235

Email id satyanadpandy.nia@gov.in

84.

Rashtriya Sanskrit Vidyapeetha

Mrs M.Usha

Assistant Registrar (Administrative)
R.S. Vidyapeetha

Tirupati-517501

Phoneno 0877-2287690 Ext -248
Faxno 0877-2287809

Email id mokkakausha283@gmail.com

85.

National Research Development
Corporation

Dr. Naresh Sharma

Manager (Hindi) IMPLMT, & Records
MGMT.)

Anusandhan Vikas, 20-22 Zamroodpur
Community Centre, Kailash Colony Extension,
New Delhi-110048

Phone 29240401
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86.

National Council of Educational
Research and Training

Smt Paramjeet Kaur Sahni

Assistant Programme Coordinator

National Council of Educational Research and
Training,

Sri Aurobindo Marg, New Delhi- 110016

Mob 9810718025

87.

Ministry of Micro ,
Small & Medium Enterprises

Shri Mangan Lal

Under Secretary

Room No 429-D Ministry of Micro,

Small & Medium Enterprises, Udyog Bhawan,
Maulana Azad, Marg New Delhi-110011

88.

Petroleum and Explosive Safety -
Organisation e

Shri S.D. Mishra

Controller of Explosive

Petroleum and Explosive Safety Organisation
Ministry of Commerce & Industry

ABlock, 5" Floor, CGO Complex

Seminar Hills, Nagpur — 440006
FaxNo.0712-2510577

Email-Id sdmishra@explosive.gov.in

89.

Office of the Registrar General

Shri Ganesh Kumar

Section Officer, Government of India
Record Management Cell (As-II),

Sewa Bhawan, R.K. Puram,

New Delhi-110066

Phone No. 011-26104513

Email-Id gkumar.rgi@censusindia.gov.in

90.

Central Wool Development

Shri Jugal Chaudhary

Administrative Officer

Central Wool Development Board
Ministry of Textile,

C-3, Shastri Nagar, Jodhpur (Raj.)
Phone No. 0291-2616328

Email-Id woolindiajodhpur@dataone.in
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91:

The Cotton Corporation of India
Limited

Shri R.P Phadtare

Hon. Officer Gr.-D (Administration)
Kaspas Bhavan Plot No 3/A, Sector 10,
CBD Belapur, Navi Mumbai — 400614

92,

National Investigation Agency

Shri M.B.P. Reddy

Section Officer

National Investigation Agency
Ministry of Home A ffairs
HNO-1-10-68/8, Alamelu Heights
Chikoti Garden, Begumpet
Hyderabad -500016

93

Textiles committee

ShriL. U. Patil

Assistant Director

(Export Promotion and Quality Assurance)
Textiles Committee , Ministry of Textiles
P.Balu Road, Prabhadevi, Mumbai-400025

94.

Ministry of Defence

ShriL. U. Patil

Assistant Director

(Export Promotion and Quality Assurance)
Textiles Committee, Ministry of Textiles
P.Balu Road, Prabhadevi, Mumbai -400025

5.

Maulana Azad National Institute of
Technology

Shri Harish Vaidya

Assistant Registrar

Maulana Azad National Institute of Technology
Bhopal -462003 (MP)

Phone :-07755-4051040

FaxNo 0755-2670562

96.

The Handicrafts & Handloom
Export Corporation of India Limited

Smt. Vijay Patni

Assistant Manager

The Handicrafts & Handloom

Export Corporation of India Limited\

Noida Complex A-2, Sector-2, Udyog Marg,
Noida-201301
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97,

Coordination Division

Shri Ravi Kumar Sinha

Section Officer

Room No 15, North Block, New Delhi
Government of India

Ministry of Commerce & Industry

98.

Office of the textiles commissioner

Shri Naval Kishore Gupta

Deputy Director (Non-Technical)
Office of the Textiles Commissioner
Ministry of Textiles

Nistha bhavan 48, New Marine Lines
Mumbai - 400020

99

North Eastern Electric Power
Corporation Limited

Shri Basant Kumar Tigga

Sr. Manager

Brook Land Compound Lower

New Colony NEEPCO Limited Shillong,
Meghalaya-793003

100.

Ministry of Human Resources and
Development

Shri Kishor Kumar

Education Officer

RoomNo 323 University Grants Commission
Bahadur Shah Zafar Marg,

New Delhi-110002

101.

Sadar Vallabhbahi Patel National
PoliceAcad_emy

Shri Pardeep P.

ALIO

Sadar Vallabhbahi Patel National Police
Academy, Shivarampally, Hyderabad-52

102.

Central Forensic Science Laboratory

Shri D K. Trivedi

Office Supdt.

Office of Director CFSL
(CBI) 4th Floor Block No 4,
CGO Complex, New Delhi
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